
Town Commission

Town of Belleair

Meeting Agenda

901 Ponce de Leon Blvd.

Belleair, FL 33756

Town Hall6:00 PMWednesday, November 8, 2017

Welcome. We are glad to have you join us. If you wish to speak, please wait to be recognized, then 

step to the podium and state your name and address. We also ask that you please turn-off all cell 

phones.

PLEDGE OF ALLEGIANCE

COMMISSIONER ROLL CALL

SCHEDULED PUBLIC HEARINGS

Persons are advised that, if they decide to appeal any decision made at this meeting/hearing, they will need a record of the proceedings, 

and, for such purposes, they may need to ensure that a verbatim record of the proceedings is made, which record includes the testimony 

and evidence upon which the appeal is to be based.

Variance request for 8 South Pine Cirle(dock)17-0187

8 South Pine Circle.pdf

8 S.Pine - Applicant Handout

Attachments:

First Reading of Ordinance 516 - Amending the Police Pension17-0229

Christiansen Letter

516 - Amending the Police Pension Plan

Actuarial Impact Statement

Attachments:

CITIZENS COMMENTS

(Discussion of items not on the agenda.  Each speaker will be allowed 3 minutes to speak.)

CONSENT AGENDA

Approval of October 17, 2017 Regular Meeting Minutes17-0234

RM 10-17-2017Attachments:

GENERAL AGENDA
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November 8, 2017Town Commission Meeting Agenda

Best of Belleair Community Award and Proclamation: Belleair Country Club17-0217

Official Proclamation_Best of Belleair_BCCAttachments:

Best of Belleair Community Award and Proclamation: Belleair Market17-0218

Official Proclamation_Best of Belleair_Belleair MarketAttachments:

Award of RFP ADM17-1: Architectural/Historical Inventory Update17-0233

ADM17-1 Final RFP with Addendum

ADM17-1_JMT

Attachments:

Resolution 2017-29 - Calling for Regular Municipal Election17-0220

2017-29 Calling for Municipal ElectionAttachments:

TOWN MANAGER'S REPORT

TOWN ATTORNEY'S REPORT

MAYOR AND COMMISSIONERS' REPORT/BOARD AND COMMITTEE REPORTS

OTHER BUSINESS

ADJOURNMENT

ANY PERSON WITH A DISABILITY REQUIRING REASONABLE ACCOMMODATIONS IN ORDER TO PARTICIPATE IN 

THIS MEETING, SHOULD CALL (727) 588-3769 OR FAX A WRITTEN REQUEST TO (727) 588-3767.
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901 Ponce de Leon Blvd.
Belleair, FL 33756Town of Belleair

Legislation Details (With Text)

File #:  Version: 117-0187 Name:

Status:Type: Action Item Public Hearing

File created: In control:8/28/2017 Town Commission

On agenda: Final action:11/8/2017

Title: Variance request for 8 South Pine Cirle(dock)

Sponsors:

Indexes:

Code sections:

Attachments: 8 South Pine Circle.pdf

8 S.Pine - Applicant Handout

Action ByDate Action ResultVer.

Summary
To: Town Commision
From: Gregg Lauda
Date: 11/1/2017
______________________________________________________________________
Subject:
Variance request for 8 South Pine Circle(dock)

Summary:
The applicant is requesting a variance, which would allow the construction of a proposed boatlift to encroach
outside the center 1/3 of the property line by 12’.4”ft resulting in a 29’.8” ft side yard setback.  Please see
attached letter & boatlift rendering for details.

The Planning and Zoning Board heard the request on 10/9/2017 and recommended approval by a vote of 5-1.
Previous Commission Action: N/A

Background/Problem Discussion: N/A

Expenditure Challenges N/A

Financial Implications: N/A

Recommendation: N/A

Proposed Motion  : N/A
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901 Ponce de Leon Blvd.
Belleair, FL 33756Town of Belleair

Legislation Details (With Text)

File #:  Version: 117-0229 Name:

Status:Type: Ordinance Public Hearing

File created: In control:10/13/2017 Town Commission

On agenda: Final action:11/8/2017

Title: First Reading of Ordinance 516 - Amending the Police Pension

Sponsors:

Indexes:

Code sections:

Attachments: Christiansen Letter

516 - Amending the Police Pension Plan

Actuarial Impact Statement

Action ByDate Action ResultVer.

Summary
To: Mayor and Commissioners
From: Christine Torok, Town Clerk
Date: 11/1/2017
______________________________________________________________________
Subject:
Ordinance 516

Summary:
Ordinance 516 pertains to the Town of Belleair Municipal Police Officers’ Retirement Plan.  This ordinance
amends the definition of “Salary” in accordance with Chapter 2011-216, Laws of Florida.  Section 42-151,
Conditions of Eligibility, is being amended to limit those individuals eligible to opt-out of the system, to
comply with IRC Treasury Regulation requirements.

These changes more correctly clarify the amendment made in Ordinance 507 to now reflect the requirements of
the Treasury Regulations.
Previous Commission Action: None

Background/Problem Discussion: None

Expenditure Challenges None

Financial Implications: None

Recommendation: Approval of Ordinance 516

Proposed Motion Move to approve Ordinance 516 on First Reading
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 ORDINANCE NO. 516 
 
 

AN ORDINANCE OF THE TOWN OF BELLEAIR 
AMENDING CHAPTER 42, ARTICLE III, MUNICIPAL 
POLICE OFFICERS’ RETIREMENT SYSTEM, DIVISION 
1, GENERALLY, DIVISION 4, MEMBERSHIP AND 
DIVISION 6, BENEFITS AND ELIGIBILITY, OF THE 
CODE OF ORDINANCES OF THE TOWN OF BELLEAIR; 
AMENDING SECTION 42-66, DEFINITIONS BY 
AMENDING THE DEFINITION OF SALARY; AMENDING 
SECTION 42-151, CONDITIONS OF ELIGIBILITY; 
REPEALING ALL ORDINANCES IN CONFLICT 
HEREWITH; PROVIDING FOR CODIFICATION; 
PROVIDING FOR SEVERABILITY OF PROVISIONS AND 
PROVIDING AN EFFECTIVE DATE. 

 
 
 BE IT ORDAINED BY THE TOWN COMMISSION OF THE TOWN OF 
BELLEAIR, FLORIDA; 
 
 SECTION 1:  That Chapter 42, Article III, Municipal Police Officers’ Retirement 
System, Division 1, Generally, of the Code of Ordinances of the Town of Belleair, is hereby 
amended by amending Section 42-66, Definitions, by amending the definition of Salary,  read as 
follows: 
 
      * * * 
 
 Salary  means the total compensation for services rendered to the town reportable on the 
members officers' W-2 form, plus all tax deferred, tax sheltered and tax-exempt items of income 
derived from elective employee payroll deductions or salary reductions.  For service earned on or 
after October 1, 2013, salary shall not include more than three hundred (300) hours of overtime 
per calendar year.  Provided however, in any event, payments for overtime in excess of three 
hundred (300) hours per year accrued as of October 1, 2013 and attributable to service earned 
prior to October 1, 2013, may still be included in salary for pension purposes even if the payment 
is not actually made until on or after October 1, 2013.  In any event, with respect to unused sick 
leave and unused annual leave accrued prior to October 1, 2013, salary will include the lesser of 
the amount of sick or annual leave time accrued on October 1, 2013 or the actual amount of sick 
or annual leave time for which the retiree receives payment at the time of retirement, regardless 
of whether the amount of sick or annual leave was, at some time prior to retirement, reduced 
below the amount on October 1, 2013. 
 
 Compensation in excess of the limitations set forth in section 401(a)(17) of the Code as 
of the first day of the plan year shall be disregarded for any purpose, including employee 
contributions or any benefit calculations.  The annual compensation of each member taken into 
account in determining benefits or employee contributions for any plan year beginning on or 
after January 1, 2002, may not exceed $200,000, as adjusted for cost-of-living increases in 
accordance with Code Section 401(a)(17)(B).  Compensation means compensation during the 
fiscal year.  The cost-of-living adjustment in effect for a calendar year applies to annual 
compensation for the determination period that begins with or within such calendar year.  If the 
determination period consists of fewer than 12 months, the annual compensation limit is an 
amount equal to the otherwise applicable annual compensation limit multiplied by a fraction, the 
numerator of which is the number of months in the short determination period, and the 
denominator of which is 12.  If the compensation for any prior determination period is taken into 
account in determining a member's contributions or benefits for the current plan year, the 
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compensation for such prior determination period is subject to the applicable annual 
compensation limit in effect for that prior period. The limitation on compensation for an "eligible 
employee" shall not be less than the amount which was allowed to be taken into account 
hereunder as in effect on July 1, 1993. "Eligible employee" is an individual who was a member 
before the first plan year beginning after December 31, 1995.  
 
      * * * 
 
 SECTION 2:  That Chapter 42, Article III, Municipal Police Officers’ Retirement 
System, Division 4, Membership, of the Code of Ordinances of the Town of Belleair, is hereby 
amended by amending Section 42-151, Conditions of eligibility, to read as follows: 
 
Sec. 42-151.  Conditions of eligibility. 
 
 (a) All police officers and all future new police officers shall become members of this 
system as a condition of employment.  Notwithstanding the previous sentence, a new employee 
who is hired as police chief may, upon employment as police chief, notify the board and the 
town, in writing, of his election to not be a member of the system. Current employees of the 
town who are selected to become police chief are not eligible for the opt-out provided for herein.  
In the event of any such election, the chief shall be barred from future membership in the system. 
Thereafter, contributions to the plan in accordance with Section 42-176 shall not be required, he 
shall not be eligible to be elected as a member trustee on the board or vote for a member trustee, 
and he shall not be eligible for any other benefits from the plan. 
 
 (b) The police chief may not be a member of the system, except as provided below, 
 
  (1) Current employees of the town who are selected to become police chief 

may remain in the system. 
 
  (2) Current employees of the town who are selected to become police chief 

may elect, within 90 days of the date of upon his employment as police 
chief, to opt out of the system by notifying the board, in writing, of his 
election to do so. Thereupon it shall be the duty of the board to refund, 
from the fund, the full amount of his accumulated contributions. 
Thenceforward, no withholding shall be made from his salary and he shall 
be barred from participating in the system and shall not be eligible to be 
elected as a member trustee on the board or vote for a member trustee.”  

 
 (c b) All future new police officers and current police officers opting to become a 
member of this system after December 17, 1992 shall be required to complete a medical 
examination as prescribed by the town. 
 
 (d c) The town shall not contribute, on behalf of a member, to a retirement plan other 
than this system. 
 
 SECTION 3: If any section, subsection, sentence, clause, phrase of this ordinance, or the 
particular application thereof shall be held invalid by any court, administrative agency, or other 
body with appropriate jurisdiction, the remaining section, subsection, sentences, clauses, or 
phrases under application shall not be affected thereby. 
 
 SECTION 4:  Specific authority is hereby granted to codify and incorporate this 
Ordinance in the existing Code of Ordinances of the Town of Belleair. 
 
 SECTION 5:  All Ordinances or parts of Ordinances in conflict herewith be and the 
same are hereby repealed. 
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 SECTION 6:  That this Ordinance shall become effective thirty days after adoption. 
 
 
PASSED ON FIRST READING:  *November 8, 2017 
 
PASSED ON SECOND AND FINAL READING:  *November 21, 2017 
 
                                                             
        
 
        __________________________ 
        Mayor 
 
 
 
ATTEST: 
 
 
__________________________ 
Town Clerk  
 
 
 
 
APPROVED AS TO FORM: 
 
 
__________________________ 
Town Attorney 
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901 Ponce de Leon Blvd.
Belleair, FL 33756Town of Belleair

Legislation Details (With Text)

File #:  Version: 117-0234 Name:

Status:Type: Minutes Minutes Approval

File created: In control:10/31/2017 Town Commission

On agenda: Final action:11/8/2017

Title: Approval of October 17, 2017 Regular Meeting Minutes

Sponsors:

Indexes:

Code sections:

Attachments: RM 10-17-2017

Action ByDate Action ResultVer.
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901 Ponce de Leon Blvd.

Belleair, FL 33756
Town of Belleair

Meeting Minutes

Town Commission

6:00 PM Town HallTuesday, October 17, 2017

Welcome. We are glad to have you join us. If you wish to speak, please wait to be recognized, then 

step to the podium and state your name and address. We also ask that you please turn-off all cell 

phones.

Meeting called to order at 6:00 PM with Mayor Gary H. Katica presiding. 

PLEDGE OF ALLEGIANCE

Pledge led by Gunner Williams.

COMMISSIONER ROLL CALL

Mayor Gary H. Katica

Deputy Mayor Karla Rettstatt

Commissioner Michael Wilkinson

Commissioner Tom Shelly

Commissioner Tom Kurey

Present: 5 - 

SCHEDULED PUBLIC HEARINGS

Persons are advised that, if they decide to appeal any decision made at this meeting/hearing, they will need a record of the 

proceedings, and, for such purposes, they may need to ensure that a verbatim record of the proceedings is made, which 

record includes the testimony and evidence upon which the appeal is to be based.

CITIZENS COMMENTS

(Discussion of items not on the agenda.  Each speaker will be allowed 3 minutes to speak.)

Deborah Glatfelter-Resident-Commented on concerns regarding construction on 

adjacent property; Mr. Murphy-Town Manager-will follow up with resident. 

CONSENT AGENDA

17-0225 Approval of October 3, 2017 Regular Meeting Minutes

Deputy Mayor Rettstatt moved approval of October 3, 2017 regular meeting minutes; seconded 

by Commissioner Wilkinson.

Aye: Mayor Katica, Deputy Mayor Rettstatt, Commissioner Wilkinson, Commissioner Shelly, 

and Commissioner Kurey

5 - 
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October 17, 2017Town Commission Meeting Minutes

GENERAL AGENDA

17-0215 Best of Belleair Community Award and Proclamation: The Doyle Family

Commissioner Kurey spoke briefly about the Town's appreciation for the Doyle 

Family's donation of temporary land use. 

Mr. Murphy discussed use of golf course property as the temporary debris storage and 

reduction site (TDSRS) during Huricane Irma response; expressed thanks to the Doyle 

Family; read proclamation for the record.

17-0216 Best of Belleair Community Award and Proclamation: Publix Store #867

Mr. Murphy detailed the quick initiative Publix took to serve the Town. 

Officer Rick Doyle-Belleair Police Department-Briefly spoke on the donations Suzanne 

Robbins and Mike Maxtern provided to help sustain Town staff throughout the time of 

Hurricane Irma. 

Mr. Murphy again expressed his thanks; proclamation read for the record.

17-0227 Discussion of a playground and/or community garden as an allowed use in Magnolia & 

Wall Park.

Mr. Murphy provided a brief summary of prior meeting discussions regarding request 

for a playground and community garden; requesting commentary from residents on the 

potential park additions.

Ramona Williams-Resident-Spoke on support for current park plan, but does not wish 

for any additions.

Mary Lerch-Resident-Spoke in support of a playground. 

Malerie Daigneault-Resident-Spoke in support of a community garden. 

John Lerch-Resident-Spoke in support of a small-scale playground equipment. 

Mayor Katica and Deputy Mayor Rettstatt expressed concerns with parking.

Mr. Murphy noted that a sense of scale and options are important to making any 

decisions regarding approved park use. 

Nancy Hartshorne-Resident-Spoke against the addition of the playground and garden. 

Petey Henning-Resident-Spoke against the addition of items to park. 

Julie Pace-Resident-Spoke against addition of items to park.

Ken Roberts-Resident Spoke against addition of items to park. 
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October 17, 2017Town Commission Meeting Minutes

Deputy Mayor Rettstatt commented on emails received against adding a playground or 

garden; park designed with open space for activities; supports moving forward with 

current plan.

Mr. Murphy seeking direction; approval of use needed if items are to be installed. 

Eric Wahlbeck-Parks and Recreation Director-Commented on privious meeting with 

neighbors in area; current park plan received positively; spoke on concept of a small 

natural playground design and crosswalks. 

Ms. Pace spoke on maintaining open space in the park.

Commissioner Kurey expressed concerns with safety; suggests moving forward with 

design as is and evaluate any addions once park is complete.

Commissioner Shelly moved to go forward with this design and come back to this issue after 

the park is completed; seconded by Commissioner Kurey.

Aye: Mayor Katica, Deputy Mayor Rettstatt, Commissioner Wilkinson, Commissioner Shelly, 

and Commissioner Kurey

5 - 

17-0211 Proclamation Recognizing Florida City Government Week

Commissioner Shelly spoke in support of recognizing Florida City Government Week; 

Mr. Murphy read proclamation for the record.

Commissioner Shelly moved approval of ;Proclamation Recognizing Florida City Government 

Week; seconded by Deputy Mayor Rettstatt.

Aye: Mayor Katica, Deputy Mayor Rettstatt, Commissioner Wilkinson, Commissioner Shelly, 

and Commissioner Kurey

5 - 

17-0206 Resolution 2017-24: Town of Belleair Communications Policy

Cathy DeKarz-Management Analyst-Spoke briefly on policy; open to suggestions or 

modifications the Commission may have. 

Commissioner Shelly made a motion to approve Resolution 2017-24, Town of Belleair 

Communications Policy; seconded by Deputy Mayor Rettstatt.

Aye: Mayor Katica, Deputy Mayor Rettstatt, Commissioner Wilkinson, Commissioner Shelly, 

and Commissioner Kurey

5 - 

17-0212 Resolution 2017-25: Town of Belleair Social Media Policy

Ms. DeKarz discussed on importance of social media use and need for a policy; 

provided high-level overview.

Commissioner Shelly moved approval of Resolution 2017-25, Town of Belleair Social Media 

Policy; seconded by Commissioner Wilkinson.

Deputy Mayor Rettstatt requested Town Commission having ability to share official 

communications through their personal accounts; language amended. 
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October 17, 2017Town Commission Meeting Minutes

Commissioner Shelly amended his motion to include that commissioners can share the offical 

communications of the town.

Aye: Mayor Katica, Deputy Mayor Rettstatt, Commissioner Wilkinson, Commissioner Shelly, 

and Commissioner Kurey

5 - 

17-0213 Resolution 2017-26: Town of Belleair SeeClickFix Policy

Ms. DeKarz discussed creation of policy being a collaboration amongst staff. 

Commissioner Shelly moved approval of&nbsp;Resolution 2017-26, Town of Belleair 

SeeClickFix Policy; seconded by Commissioner Wilkinson.

Aye: Mayor Katica, Deputy Mayor Rettstatt, Commissioner Wilkinson, Commissioner Shelly, 

and Commissioner Kurey

5 - 

17-0221 Resolution 2017-27 - Appointing Member to Finance Board

Tom Olson-Resident, Finance Board Chairman-Recommends appointing James 

Ingersoll Jr.

Commissioner Shelly moved approval of Resolution 2017-27 to appoint James Ingersoll Jr. to a 

two year term expiring May 31, 2019 to the Finance Board; seconded by Commissioner 

Wilkinson.

Aye: Mayor Katica, Deputy Mayor Rettstatt, Commissioner Wilkinson, Commissioner Shelly, 

and Commissioner Kurey

5 - 

17-0228 Resolution 2017-28 - Appointing Member to Planning and Zoning Board

Mr. Murphy stated Gene Wrightenberry expressed interest in serving on board. 

Commissioner Shelly moved approval of Gene Wrightenberry to a two year term on the 

Planning and Zoning Board with an expiration date of May 31, 2019, Resolution 2017-28; 

seconded by Deputy Mayor Rettstatt.

Aye: Mayor Katica, Deputy Mayor Rettstatt, Commissioner Wilkinson, Commissioner Shelly, 

and Commissioner Kurey

5 - 

17-0214 Proclaiming October 23rd-31st as Red Ribbon Week

Mr. Murphy briefly discussed a request received from the Young Marines; commented 

on importance of Red Ribbon Week. 

Commissioner Shelly moved approval of the Red Ribbon Week Proclamation; seconded by 

Commissioner Wilkinson.

Aye: Mayor Katica, Deputy Mayor Rettstatt, Commissioner Wilkinson, Commissioner Shelly, 

and Commissioner Kurey

5 - 

TOWN MANAGER'S REPORT

Mr. Murphy discussed 5G pole installed in Belleair Beach; will be out of the office 

attending ICMA conference; vacancy on Recreation Board.

TOWN ATTORNEY'S REPORT

David Ottinger-Town Attorney-Nothing to report; will work with JP in evaluating 
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October 17, 2017Town Commission Meeting Minutes

construction issue brought up in citizens comments. 

MAYOR AND COMMISSIONERS' REPORT/BOARD AND COMMITTEE REPORTS

Mayor Katica-Nothing to report. 

Commissioner Wilkinson-Suggested proclamation for retiring Recreation Board member 

Pat Ryan retiring; recognized Pinch-a-Penny for donation to recreation center; new 

officers on teen council; haunted house coming up. 

Deputy Mayor Rettstatt-Nothing to report. 

Commissioner Shelly-New fire station is open.  

Commissioner Kurey-Commented on upcoming meeting do discuss Pinellas Ponce 

landscaping. 

OTHER BUSINESS

No other business. 

ADJOURNMENT

No further business; meeting adjourned in due form at 7:24 PM. 

Deputy Mayor Rettstatt moved to adjourn; seconded by Commissioner Wilkinson.

Aye: Mayor Katica, Deputy Mayor Rettstatt, Commissioner Wilkinson, Commissioner Shelly, 

and Commissioner Kurey

5 - 

_______________________________________

TOWN CLERK

APPROVED:

_______________________________________

MAYOR
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Legislation Details (With Text)

File #:  Version: 117-0217 Name:

Status:Type: Discussion Items General Agenda

File created: In control:10/4/2017 Town Commission

On agenda: Final action:11/8/2017

Title: Best of Belleair Community Award and Proclamation: Belleair Country Club

Sponsors:

Indexes:

Code sections:

Attachments: Official Proclamation_Best of Belleair_BCC

Action ByDate Action ResultVer.

Summary
To: Town Commission
From: Town Staff
Date: 11/8/2017
______________________________________________________________________
Subject:
Best of Belleair Community Award and Proclamation: Belleair Country Club

Summary:
With Hurricane Irma approaching the Tampa Bay area in September of 2017, several members of our
community stepped up to help prepare, bolster, and support our town in ways that deserve recognition. For this,
Belleair has created the “Best of Belleair Community Award” to honor those individuals and groups.

One of these awards, with respect to the Hurricane Irma response, goes to the Belleair Country Club.
Previous Commission Action: At its October 3 meeting, the Town Commission expressed its intent and
readiness to honor parties that went above-and-beyond during Hurricane Irma.

Background/Problem Discussion: As Hurricane Irma prepared to make landfall in the Tampa Bay area, the
Belleair Country Club made a concerted effort to support and aid Town of Belleair emergency responders. At
several points before and during the storm, the Country Club provided free, hot meals to the Town’s Police
Department, along with shelter and service in its dining room.

Belleair residents, employees, and elected officials alike are extremely grateful for this act by the Belleair
Country Club and for the encouragement and comfort it brought to the Town’s emergency responders. As a
thank you, staff has attached a proclamation thanking the Belleair Country Club for its efforts, and is ready to
present a framed copy of it, along with a personalized “Best of Belleair Community Award” to a representative
from the organization.

Expenditure Challenges None.
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File #: 17-0217, Version: 1

Financial Implications: None.

Recommendation: None.

Proposed Motion None.
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AWARDING THE BELLEAIR COUNTRY CLUB THE “BEST OF 
BELLEAIR COMMUNITY AWARD” 

 
   

WHEREAS, Hurricane Irma hit the Town of Belleair as a category 
two hurricane on the 10th of September, A.D., Two Thousand and 
Seventeen; and 

 
  WHEREAS, the Belleair Country Club recognized the need to assist 
its community prior to the arrival of Hurricane Irma; and 
 

WHEREAS, the Club decided to serve free meals for its members and 
to provide a safe shelter for them prior to the storm; and 

 
  WHEREAS, Belleair’s first responders were additionally welcomed 
to receive free meals and shelter at the Country Club during their breaks 
leading up to Hurricane Irma;  

 
  NOW, THEREFORE, I, GARY H. KATICA, Mayor of the Town of 
Belleair, Florida, on behalf of the Commission, do hereby award the Belleair 
Country Club with the “Best of Belleair Community Award” for their service 
and loyalty to the Town of Belleair during Hurricane Irma. 
 
 
 

GIVEN under our hand and the seal of 
the TOWN OF BELLEAIR, FLORIDA, 
this 8th day of NOVEMBER, A.D., 2017. 
 
 
 
GARY H. KATICA, MAYOR 
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File #:  Version: 117-0218 Name:

Status:Type: Discussion Items General Agenda

File created: In control:10/4/2017 Town Commission

On agenda: Final action:11/8/2017

Title: Best of Belleair Community Award and Proclamation: Belleair Market

Sponsors:

Indexes:

Code sections:

Attachments: Official Proclamation_Best of Belleair_Belleair Market

Action ByDate Action ResultVer.

Summary
To: Town Commission
From: Town Staff
Date: 11/8/2017
______________________________________________________________________
Subject:
Best of Belleair Community Award and Proclamation: Belleair Market

Summary:
With Hurricane Irma approaching the Tampa Bay area in September of 2017, several members of our
community stepped up to help prepare, bolster, and support our town in ways that deserve recognition. For this,
Belleair has created the “Best of Belleair Community Award” to honor those individuals and groups.

One of these awards, with respect to the Hurricane Irma response, goes to Belleair Market.
Previous Commission Action: At its previous meeting, the Town Commission expressed its intent and
readiness to honor parties that went above-and-beyond during Hurricane Irma.

Background/Problem Discussion: As Hurricane Irma prepared to make landfall in the Tampa Bay area,
residents and members of the local community were understandably strained for resources and under a large
amount of stress. To ease that burden, local café-meets-convenience-store, Belleair Market, rose to the occasion
by providing supplies and a neighborly attitude before and after the storm.

Namely, Belleair Market remained open, selling water, propane, and other necessities as long as possible, and
even after boarding up. On top of this, the market hosted several evening “tailgates” in their parking lot, which
brought community members together in a time of need, opening as soon as possible after the storm. Belleair
Market also provided free meals to Duke Energy employees who were working to restore our community, and
generally proved to be a neighborly, empathetic, and diligent community partner to the Town of Belleair.

Belleair residents, employees, and elected officials alike are extremely grateful for these acts by Belleair
Market, and for the comfort and fun distraction it brought to our community. As a thank you, staff has attached
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a proclamation thanking Belleair Market for such efforts, and is ready to present a framed copy of it, along with
a personalized “Best of Belleair Community Award” to representatives from the store.

Expenditure Challenges None.

Financial Implications: None.

Recommendation: None.

Proposed Motion None.
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AWARDING BELLEAIR MARKET THE “BEST OF BELLEAIR 
COMMUNITY AWARD” 

 
   

WHEREAS, Hurricane Irma hit the Town of Belleair as a category 
two hurricane on the 10th of September, A.D., Two Thousand and 
Seventeen; and 

 
  WHEREAS, Belleair Market and its employees rose to the occasion 
of assisting its community prior to the arrival of Hurricane Irma; and 
 

WHEREAS, the store remained open as long as possible leading up 
to the storm, providing hurricane supplies at a local level; and 

 
  WHEREAS, following Hurricane Irma, Belleair Market opened as 
soon as possible after the storm and hosted community events to boost morale 
and bring its neighbors together in a time of need; and 
 
  WHEREAS, Belleair Market additionally fed Duke Energy 
employees working to restore our community at no charge, as a sign of the 
store’s appreciation; and 
 
  WHEREAS, the Town of Belleair is incredibly grateful and proud to 
have such a neighborly, empathetic, and diligent community partner, 
especially during an emergency event; 

 
  NOW, THEREFORE, I, GARY H. KATICA, Mayor of the Town of 
Belleair, Florida, on behalf of the Commission, do hereby award Belleair 
Market with the “Best of Belleair Community Award” for their service and 
loyalty to the Town of Belleair during Hurricane Irma. 
 
 
 

GIVEN under our hand and the seal of 
the TOWN OF BELLEAIR, FLORIDA, 
this 8th day of NOVEMBER, A.D., 2017. 
 
 
 
GARY H. KATICA, MAYOR 
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Summary
To: Town Commission
From: Cathy DeKarz, Management Analyst
Date: 11/8/2017
______________________________________________________________________
Subject:
Intent to Award RFP ADM17-1: Architectural/Historical Inventory Update

Summary:
After completing a request for proposal (RFP), and reviewing and interviewing applicants, the selection
committee for ADM17-1 recommends awarding the project to Johnson, Mirmiran, and Thompson, Inc. (JMT).
Attached to this summary for Commission review is the RFP for the project and JMT’s submittal.
Previous Commission Action: Near the end of the previous fiscal year, the Commission approved staff to
issue an RFP for ADM17-1: Architectural/Historical Inventory Update.

Background/Problem Discussion: In July of this year, staff was informed by the State of Florida Division of
Historical Resources that Belleair had been awarded a $50,000 grant to update the Town’s historic survey and
inventory report (which was first completed in 1997). However, since a project of this scope requires expertise
in the field of historic preservation, architecture, and planning, the Town decided to generate an RFP in order to
select a highly-qualified contractor to complete the work.

After thirty days of being out to bid, the RFP returned five applications. A committee of four staff members and
one Historic Preservation Board member then interviewed three of these applicants and finally selected
architectural/engineering firm, Johnson, Mirmiran & Thompson, Inc. (JMT) for the project.

JMT’s historic preservation section has completed historic inventory studies and reports nationwide for cities
and counties of all sizes, perhaps most notably for the City of Savannah, Georgia earlier this year. The selection
committee collectively believes that JMT is the best candidate for this project, and, upon Commission approval,
looks to execute a contract with the company within the next week and to begin work in mid-to-late November.
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Expenditure Challenges This project is fully funded by the State of Florida Division of Historical Resources,
which will reimburse the Town of Belleair quarterly for all expenses incurred.

Financial Implications: None.

Recommendation: Staff recommends awarding ADM17-1: Architectural/Historical Inventory Update to JMT.

Proposed Motion I make a motion to award ADM17-1: Architectural/Historical Inventory Update to Johnson,
Mirmiran & Thompson.
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TOWN OF BELLEAIR 
REQUEST FOR PROPOSALS

SEPTEMBER  20 ,  2017 

Solicitation Number: ADM17-1 

Department Issuing Solicitation: Administration Department 

Summary Item(s) of Request for Proposal (RFP): Town of Belleair 
Architectural/Historical Inventory Update 

Number of Addenda as of above date: 

Date and Time Due: 10/20/2017 at 10:30 AM EST 

Company Name: 
Federal Tax Identification Number: 
Legal Street Address: 
City: State: Zip: 
Respondent: Title: 
Authorized Signature: 
Phone: 
Email: 
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Section 1. Introduction and General Information 
 

1.1 Introduction 
The Town of Belleair, FL (hereinafter referred to as the “Town”), invites you to serve as an 
independent contractor for the Town of Belleair Architectural/Historical Inventory Update. 

1.2 General Contract Conditions  
Any errors, omissions or contradictions in this solicitation shall be liberally construed to favor 
the town and the intents expressed in section 1.1. 

1.3 Question and Answer Period 
The Town will accept and answer all questions related to this solicitation from 09/20/2017 9:00 
AM EST. to 10/03/2017 4:00 PM EST. All questions and answers will be posted in compliance 
with Section 2 of this solicitation document. All answers will be posted by 10/10/2017 4:00 PM 
EST. After which time, no further questions or answers will be posted. 

1.4 Pre-RFP meetings, Q&A session, Other mandatory variables 
There is no pre-RFP meeting, Q&A session, etcetera, for this solicitation. 

1.5 General Instructions to Respondents 
It is expected that the Town Commission will award the contract at the 11/07/2017 Town 
Commission meeting.  Work should be expected to begin no later than 11/13/2017.  

1.6 Cost Structure 
Total contract price shall be shown as a lump sum. Contractor shall be solely responsible for 
determining the quantities of each lump sum pay item necessary to complete the Work as 
required by the Contract Documents. When lump sum items are broken into components, the 
sum of the components shall be the total Contract Price for the Work. The lump sum price stated 
on the Contractor’s Proposal shall constitute full compensation for each lump sum pay item 
completed in accordance with the drawings and specifications. No other payments will be made 
to the Contractor except as specifically authorized by change order. 

Section 2. Special Conditions  
2.1 Calendar of Events 
The process of soliciting and selecting replies will follow the general schedule given below:  

DATE EVENT 
09/20/17 AT 9:00 AM EST RFP solicitation opens 
10/03/17 AT 4:00 PM EST Deadline for applicants to submit questions regarding the RFP 
10/10/17 AT 4:00 PM EST Deadline for staff to answer questions regarding the RFP 

10/20/17 AT 10:30 AM EST RFP solicitation closes (Section 1.3) NO EXCEPTIONS OR 
LATE SUBMITTALS WILL BE ACCEPTED 

10/26/17 - 10/27/17 Interviews of finalists conducted in-person at Belleair 
Town Hall (will be notified if finalist by October 24) 

11/07/17 Expected date for Town Commission action on award 
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11/13/17 Work may begin 
 

2.2 Procurement Officer 
The Procurement Officer, acting on the behalf of the Town, is the sole point of contact outside of 
official conferences and meetings, concerning all procurement matters relating to this 
solicitation, from the date of release of the solicitation until the Town’s Notice of Intended 
Award or Decision is posted. All questions and requests for clarification outside the above-
referenced meetings are to be directed to: 

Cathy DeKarz 
Management Analyst 
Administration Department 
Town of Belleair 
901 Ponce de Leon Boulevard 
Belleair, FL 33756 
 
727-588-3769 
cdekarz@townofbelleair.net 

Florida Statute Section 287.057(23) requires that respondents to this solicitation or persons 
acting on their behalf may not contact, between the release of the solicitation and the end of the 
72-hour period following the agency posting the notice of intended award, excluding Saturdays, 
Sundays, and state holidays, any employee or officer of the executive or legislative branch 
concerning any aspect of this solicitation, except in writing to the procurement officer or as 
provided in the solicitation documents. Violation of this provision may be grounds for rejecting a 
response.  

Any questions arising from this solicitation must be forwarded, in writing, to the 
Procurement Officer identified above. Email is acceptable. The Town’s written response to 
those inquires will be posted on the Town of Belleair’s website 
(http://www.townofbelleair.com/Bids.aspx) under the above-referenced solicitation number. It 
is the responsibility of all potential proposers to monitor this site for any changing information 
prior to submitting their proposal. 

2.3 RFP Information 
All questions pertaining to this RFP document, RFP requirements or technical requirements 
should be addressed to the Procurement Officer. It shall be the responsibility of each contractor 
to raise any questions prior to RFP opening concerning the specifications or RFP procedures as 
written and submit questions to the Town in accordance with the Calendar of Events. The written 
interpretation of the appropriate representative of the Town of Belleair shall prevail. 

2.4 Code of Silence, Anti-Lobbying & Discussions 
A Code of Silence shall be in effect during the solicitation process. The Code of Silence is 
designed to protect the integrity of the procurement process by shielding it from undue 
influences prior to the recommendation of contract award. The Code of Silence prohibits any 
communication regarding each RFP between a) a potential vendor, service provider, or lobbyist 

http://www.townofbelleair.com/Bids.aspx
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and the staff of Belleair, including a potential vendor, service provider, contractor, or lobbyist 
and anyone or more of the Town Commission members.  

Unless specifically provided otherwise in the RFP document, the Code of Silence does not apply 
to communications at duly noticed pre-RFP meetings and site visits prior to the RFP opening if 
deemed necessary. The Code of Silence terminates at the time the Town acts on a contract 
award; provided, however, that communications are permitted when Belleair receives public 
comment at the meeting when the recommendation is presented to the Town Commission. 

Violation of this policy by a potential vendor, service provider, contractor, or lobbyist may, in 
the discretion of the Town, may result in rejection of said contractor, proposer, respondent and/or 
representative's proposal or offer and may render any contract award to said contractor, proposer 
or respondent voidable. 

No negotiations, decisions or actions shall be initiated or executed by the contractor as a result of 
any discussions with any town employee prior to the opening of the RFP. Prior to the opening of 
the RFP, contractors are not to divulge proposal costs to any town or representative of the town. 
Further, proposals submitted to the Town will remain unopened until the time for RFP opening at 
the Town’s Administration Department Offices. During this period, any discussion by the 
contractor with any employee or authorized representative of the Town involving cost 
information will result in rejection of said contractor’s response.  

Only those communications, which are in writing or electronically submitted from the Town’s 
Procurement Officer, may be considered as a duly authorized expression on behalf of the Town. 
Only communications from contractors, which are in writing and signed or electronically 
submitted, will be recognized by the Town as duly authorized expressions on behalf of the 
contractor. 

2.5 Addenda 
The Town reserves the right to modify this solicitation. All addenda to this solicitation will be in 
writing with content and number of pages described to all contractors. Any addenda or answers 
to written questions supplied by the Town to participating contractors shall include an Addenda 
Acknowledgement Form. This form shall be signed by an authorized representative of the 
contractor, dated, and returned with the contractor’s response to this solicitation. All addenda 
will be provided via the Town of Belleair’s website at 
http://www.townofbelleair.com/Bids.aspx. It is the sole responsibility of the contractor to 
monitor the website for any addenda issued in reference to this solicitation 

2.6 Special Accommodations 
Any person with a qualified disability shall not be denied equal access and effective 
communication regarding any solicitation documents or the attendance at any related meeting or 
solicitation opening. If accommodations are needed because of a disability, please contact the 
Procurement Officer. 

2.7 Mandatory Requirement 
The Town has established certain requirements with respect to RFPs to be submitted by 
contractors. The use of "shall", "must" or "will" (except to indicate simple futurity) in this 
solicitation indicates a requirement or condition from which a material deviation may not be 

http://www.townofbelleair.com/Bids.aspx
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waived by the town. A deviation is material if, in the town’s sole discretion, the deficient 
response is not in substantial accord with the solicitation requirements, provides an advantage to 
one contractor over other contractors, has a potentially significant effect on the quantity or 
quality of items proposed, or on the cost to the town. Material deviations cannot be waived. The 
words "should" or "may" in this solicitation indicate desirable attributes or conditions, but are 
permissive in nature. Deviation from, or omission of, such a desirable feature, will not in itself 
cause rejection of a proposal. 

2.8 Contractually Mandatory 
A Contractor’s response to this solicitation shall be considered as the Contractor’s formal offer. 
The issuance of Purchase Order(s) and/or Contract(s) for the purchase of the commodities and/or 
services shall constitute the Town's written acceptance of the successful proposal and the signed 
Purchase Order(s) and/or Contract(s) will be forwarded to the successful contractor. 

2.9 Notice to Contractor  
A person or affiliate who has been placed on the convicted vendor list following a conviction for 
a public entity crime may not submit a proposal on a contract to provide any goods or services to 
a public entity, may not submit a proposal on a contract with a public entity for the construction 
or repair of a public building or public work, may not submit proposals on leases of real property 
to a public entity, may not be awarded or perform work as a contractor, supplier, subcontractor, 
or consultant under a contract with any public entity, and may not transact business with any 
public entity in excess of the threshold amount provided in Section 287.017, Florida Statutes, for 
CATEGORY TWO for a period of 36 months from the date of being placed on the convicted 
vendor list.  

The Town of Belleair does not award publicly funded contracts to those who knowingly employ 
unauthorized alien workers. The Town shall consider this a violation of Section 274A(e) of the 
Immigration and Nationality Act. Such violation shall be cause for unilateral cancellation of this 
contract. 

 As required by Section 287.134, Florida Statutes (2000) [Chapter 2000-286, Section 6, Laws of 
Florida], an entity or affiliate which has been placed on the discriminatory vendor list may not 
submit a proposal on a contract to provide any goods or services to a public entity, may not 
submit a proposal on a contract with a public entity for the construction or repair of a public 
building or public work, may not submit proposals on leases of real property to a public entity, 
may not be awarded or perform work as a contractor, supplier, subcontractor, or consultant under 
contract with any public entity, and may not transact business with any public entity. 

2.10 Subcontractors 
The Contractor is fully responsible for all work performed under the contract and/or Direct Order 
resulting from this solicitation. If applicable, the Contractor may, with the consent of the Town, 
enter into written subcontract(s) for the performance of certain function under the contract and/or 
purchase order. The subcontractors and the amount of the subcontract shall be identified in 
Contractor’s response to this RFP. Any subsequent subcontracts entered into by the Contractor 
after award of contract and/or purchase order resulting from this RFP shall be approved in 
writing by the Town Purchasing Officer, listed in section 2.2, prior to the effective date of any 
subcontract. No subcontract, which the Contractor enters into with respect to performance under 
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the contract and/or purchase order resulting from this RFP, shall in any way relieve the 
Contractor of any responsibility for the performance of its duties. 

2.11 Submission Requirements  
Contractors shall submit hard copy written proposals that address each of the requirements 
specified in this solicitation. Contractors shall provide sufficient information the Town to make a 
fully informed decision.  

The solicitation package must be clearly marked “ADM17-1” and addressed as follows. 

ATTN: Cathy DeKarz 
Management Analyst 
Administration Department 
Town of Belleair 
901 Ponce de Leon Boulevard 
Belleair, FL 33756 

 

ADM17-1, ARCHITECTURAL/HISTORICAL INVENTORY UPDATE, 
10/20/2017 10:30 AM 

ALL RESPONSES MUST CLEARLY IDENTIFY THE RFP NUMBER, 
TITLE AND OPENING DATE OF THE RFP TRANSMITTED BY 

FACSIMILE OR EMAIL WILL NOT BE CONSIDERED. 

2.12 Submission of Mandatory Forms 
The Rate Proposal Form (Attachment A) shall be completed and signed by a representative who 
is authorized to bind contractually the Contractor for submission to this solicitation. 

A Solicitation Questionnaire (Attachment B) shall be completed by each applicant and submitted 
accordingly. A Scoring Methodology (Attachment C) is also included in this RFP as a reference 
to applicants. 

The Drug-Free Workplace Certificate (Attachment D) shall be completed and signed by a 
representative who is authorized to bind the Contractor contractually and returned with the 
Contractor’s proposal.  

A copy of the respondent(s) Certificate of Insurance (Attachment E) shall be submitted and must 
conform to Section 3.7. 

The Town has provided a solicitation Checklist (Attachment F) which guides the Contractor in 
assuring that all mandatory information and documents are included. 

Any addenda supplied by the Town to participating contractors shall include an Addenda 
Acknowledgment Form. The form(s) shall be signed by an authorized representative, dated, and 
returned with the Contractor’s proposal. 

FAILURE TO INCLUDE ANY INFORMATION OR DOCUMENTATION REQUESTED 
WITHIN THIS RFP MAY LEAD TO REJECTION OF THE RFP FOR NON-
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RESPONSIVENESS. IF YOU ARE UNSURE OF THE REQUIRED INFORMATION OR 
DOCUMENTATION, ASK THE PROCUREMENT OFFICER LISTED IN SECTION 2.3. 
DO NOT MAKE ASSUMPTIONS. 

2.13 Basis of Award 
The award shall be made to the responsive and responsible Contractor meeting all of the 
requirements as specified in this solicitation and who was awarded the most points according to 
the scoring methodology enumerated in “Attachment C - Scoring Methodology.” Proposals will 
remain firm for a period of 60 days after RFP opening. 

2.14 RFP Evaluation 
The Contractor must propose all items as specified in the specifications and as listed on 
"Attachment B - Solicitation Questionnaire.” Proposals which do not meet the requirements 
specified in the solicitation will not be considered for selection. Materially incomplete 
questionnaires may, at the discretion of the Procurement Officer, not be considered for selection. 

2.15 Certification of a Drug-Free Workplace 
In accordance with the requirements of Section 287.087 Florida Statutes regarding a Vendor 
Drug-Free Workplace, in the event of identical tie proposals, preference shall be given to 
contractors with drug-free workplace programs. The applicant shall complete and submit the 
Drug-Free Workplace Certification form included as “Attachment D” in this solicitation. 

2.16 Posting of Tabulations 
RFP tabulations will be posted electronically to http://www.townofbelleair.com/Bids.aspx, as a 
public notice. The selection decisions and Notice of the Recommendation of Contract Award 
may be viewed and will remain posted for a period of 72 hours.  

2.17 Protest  
Any actual or prospective Contractor or Respondent who is aggrieved in connection with the 
solicitation of proposals may seek resolution of his/her complaints by contacting the 
Procurement Officer. The deadline for filing a protest is not later than three (3) business days 
after the date the Notice of the Recommendation of Contract Award has been publicly posted. 
Should the matter not be resolved to the satisfaction of the Contractor or Respondent, the appeal 
shall be heard by the Town Commission. The Procurement Officer shall act as the Town’s 
representative, in the issuance and administration of all contracts, and shall issue and receive all 
documents, notices, and all correspondence relating to the proposal process. All costs accruing 
from a protest shall be assumed by the challenger. The decision of the Town Commission shall 
be final and conclusive. The Town Commission’s decision shall be binding on all parties 
concerned, subject to review only on the grounds that it constitutes an arbitrary action, in a court 
of competent jurisdiction in Pinellas County in accordance with laws of the State of Florida. 

2.18 Discretion of the Town 
The Town reserves the right to accept any proposal, to reject any or all proposals, to waive any 
technical errors or omissions, and to request resubmission or clarification from any or all 
applicants. The Town reserves the right to select any applicant submitting a proposal that meets 
the requirements of this solicitation, and shall have sole discretion to determine which proposal 

http://www.townofbelleair.com/Bids.aspx
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is in the best interests of the Town. Following selection, the successful applicant shall negotiate 
an agreement with the Town to carry out the terms of its proposal. 

2.19 No Corrections 
Once competitive proposals are submitted, the Town shall not accept any request to correct 
errors or omissions in any submitted information. 

2.20 Openness of Procurement Process 
Written competitive responses, other submissions, correspondence, and all records made thereof, 
as well as negotiations conducted pursuant to this RFP, shall be handled in compliance with 
Chapters 119 and 286 of the Florida Statutes. The Town gives no assurance as to the 
confidentiality of any portion of any response once submitted. 

The Contractor understands that upon receipt of the proposal by the Town, the proposal 
documents become a “public record,” as defined in Chapter 119, Florida Statutes, and those 
documents are subject to public disclosure in accordance with Chapter 119. 

2.21 Appropriation Clause 
The Town, as an entity of government, is subject to the appropriation of funds by its legislative 
body in an amount sufficient to allow any continuation of its performance in accordance with the 
terms and conditions of a contract resulting from this solicitation, for each and every fiscal year 
following the fiscal year in which the contract shall remain in effect. Upon notice that sufficient 
funds are not available in subsequent fiscal years, the Town shall thereafter be released of all 
terms and conditions. 

2.22 Discrimination 
Minority/Women's' Business Enterprises (MBE) (WBE) are encouraged to submit bids. The 
Town does not discriminate against any Proposer or Respondent because of race, creed, color, 
national origin, sex or age in the selection of successful Proposer or Respondent. Vendors doing 
business with Belleair are prohibited from discriminating against any person because of race, 
creed, color, national origin, sex or age with regard, but not limited to the following: 
employment practices, rates of pay or other compensation methods and training selections. 

2.23 Compliance with Laws 
Each Contractor or Respondent is responsible for full and complete compliance with all Federal, 
State, and local laws, rules, and regulations. Failure or inability on the part of the Proposer or 
Respondent to comply with such laws, rules and regulations shall not relieve any Proposer or 
Respondent from its obligations to honor its proposal and to perform completely in accordance 
with its proposal 

2.24 Indemnification 
The Proposer or Respondent agrees to indemnify, hold harmless, and save and defend the Town 
from and against all claims, liens, liability, loss or damage, including, but not limited to, costs, 
expenses, and attorney's fees whether or not caused by actual or claimed negligence (active or 
passive) of the Town, its agents or employees, either as the sole or contributing cause of damage 
to property, wherever situated or owned or leased by the Town or any other person, bodily or 
personal injuries, including death at any time resulting there from, sustained by any person or 
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persons including, but not limited to; any employees or representatives of any subcontractor, 
which damage or injuries arise out of or in connection with, directly or indirectly, performance 
of duties or the execution of the contract between the Town and any amendments, thereto, by the 
Proposer or Respondent, his agents or representatives, thereto, by the Proposer or Respondent, 
his agents, or representatives. 

2.25 Non-Performance Clause 
The Town may terminate this contract upon written notice for the breach by the Contractor of 
any material term, condition or provision of this contract if such breach is not cured within the 
period specified in the Town’s notice of breach or any subsequent notice or correspondence 
delivered by the Town to Contractor.  

2.26 Provision for Other Agencies 
Unless otherwise stipulated by the Contractor, the Contractor agrees to make available to all 
Government agencies, departments, and municipalities the proposal prices submitted in 
accordance with said RFP terms and conditions therein, should any said government entity desire 
to purchase under this proposal. Eligible Users shall mean all state of Florida agencies, the 
legislative and judicial branches, political subdivisions (counties, local district school boards, 
community colleges, municipalities, or other public agencies or authorities), which may desire to 
purchase under the terms and conditions of the agreement.  

Section 3. Technical Specifications  
3.1 Scope of Work  
Funds will be used to contract a historic preservation specialist to conduct a historic property 
survey of buildings constructed before 1967; create a minimum of fifty (50) Florida Master Site 
File forms; and document the historic buildings with photographs; interview a minimum of five 
(5) individual local residents. Funds will also be used to present the project and survey report at 
one (1) public meeting. All tasks associated with the project will be completed by July 30, 2018. 

3.2 Specifications 
This project consists of six (6) main requirements: 

(1) Secondary Research: The contractor shall conduct a review of existing documents and 
published sources relating to the historic significance of the Town of Belleair, its structures 
therein, their original context and functions, and there current significance/status in the Town. 
Secondary research sources shall include, but are not limited to, the Belleair Archives, historic 
Sanborn Maps, and Belleair’s 1997 Architectural/Historical Inventory report. This information 
shall be collected and included as a part of the final report of findings in a way that adds value to 
the field inventories. 

(2) Interviews: A minimum of five (5) interviews of Belleair residents shall be completed in 
order to uncover additional information about life in the Town prior to 1967. All interviewees 
shall be approved by Town staff; however, the contractor shall be responsible for submitting the 
interviewee’s names to the State. It is the intent for these interviews to bridge together 
secondary, archival research of Belleair and the primary experiences and memories of its 
citizens. Transcripts and video/audio files of each interview shall be kept and submitted to the 
Town and to the State of Florida Division of Historical Resources. 
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(3) Field Inventories: All districts, properties, and structures within the Town of Belleair 
constructed prior to 1967 shall be reviewed and considered for their historic value in accordance 
to the criteria established by the Town of Belleair Historic Preservation Ordinance, Chapter 1A-
46 of the Florida Administrative Code, and the United States Secretary of the Interior’s 
Guidelines for Historic Preservation. In order for a property to be considered historic within 
Belleair, it must be recognized for at least one (1) of the following criteria: 

1. Its character, interest, and value as part of the development, heritage, or cultural 
characteristics of the town, county, state, or nation 

2. Its location as a site of significant local, county, state, or national event 
3. Its identification with a person or persons who significantly contributed to the 

development of the town, county, state, or nation 
4. Its embodiment of distinguishing characteristics of an architectural style valuable for the 

study of a period, type, method of construction, or use of indigenous materials 
5. Its identification as the work of a master builder, craftsman, designer, architect, landscape 

architect, or planner whose individual work has influenced the development of the town, 
county, state, or nation 

6. Its embodiment of elements of design, detailing, materials, or craftsmanship that render it 
architecturally significant 

7. Its embodiment of design elements that make it architecturally or structurally innovative 
8. Its unique location or singular physical characteristics that make it an established or 

visual feature 
9. Its suitability for preservation or restoration 

Any district, property, or structure identified by the contractor as historic (per the specified 
regulations) shall be specifically noted in the final report of findings, and shall require the 
completion of a Florida Master Site File form. The field inventory portion of this project can be 
broken down into four (4) main categories. 

a. Districts: Grouped plats, subdivisions, and/or neighborhoods shall be generally assessed 
in accordance to their historic value via secondary and primary research in order to 
consider the potential for the creation of any historic district(s) within Belleair. Any 
recommendation on this matter shall be included in the final survey report. 
 

b. Residential Properties: Though many residential homes were constructed within Belleair 
before 1967, many have been altered or added onto since their original construction. 
Thus, the contractor shall carefully abide by the regulations set forth by the United States 
Secretary of the Interior’s Guidelines for Historic Preservation and Chapter 1A-46 of the 
Florida Administrative Code Structures when considering a recommendation for 
designation. 
 
The first step of reviewing residential properties for historical significance shall consist of 
a reconnaissance level survey to determine the locations/groupings of likely sites. Print 
outs from the Pinellas County Property Appraiser’s office shall then be used as the basis 
for this preliminary assessment. Subsequently, all residential properties/structures that 
meet the 1967 cutoff, and that are have not been altered beyond their original historic 
integrity since then, shall be reviewed individually. The next step shall then consist of the 
identification of potential sites based on characteristics gathered by exterior visual 
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inspections. Any site identified as potentially historic/significant shall be noted, 
documented, and photographed according to the requirements set forth for the completion 
of Florida Master Site File forms. 
 

c. Commercial/Municipal Properties: The vast majority of properties within the Town of 
Belleair are residential; however, there are several which fall under the commercial or 
municipal category. The most notable of these properties is what remains of the original 
Belleview Biltmore hotel. The Town believes that the remaining section of the Biltmore 
(which is currently being restored to its original state) is still registered as a historic 
property; however, the Town also wishes for this project to include information on the 
current historic state and use of the structure. Other notable commercial/municipal 
properties may include Belleair’s Town Hall and the Belleair Garden Club. 
 

d. Structures: Aside from residential and commercial properties, this project shall also 
consider the historic significance of structures within Belleair and identify any 
preservation potential therein. This primarily relates to the Town’s decorative street 
lights, but may also include high-level overviews of street signs, landscape elements, or 
additional monuments, which shall be noted accordingly in the final survey report. 

(4) Florida Master Site File forms: A minimum of fifty (50) new Florida Master Site File forms 
shall be completed and submitted to the State of Florida Division of Historical Resources per the 
regulations set forth by the State. These forms shall include at least two (2) photos of the exterior 
of each property (street view). 

(5) Survey Report: A final “Architectural/Historical Inventory” survey report shall be compiled, 
completed, and submitted to the Town. This report shall be accompanied by an updated map of 
the Town of Belleair that is graphically illustrated to indicate all contributing historic structures 
on local, state, and/or national registries, along with those identified in this project. This survey 
report shall follow the template and guidelines set forth by Chapter 1A-46 of the State of Florida 
Administrative Code. 

(6) Presentation of Findings: The contractor shall make an in-person presentation of the final 
survey report to the Town’s Historic Preservation Board. This presentation shall include a 
slideshow of the project’s process and findings, and shall include the contractor’s 
recommendations to the Board regarding the historic preservation of districts, properties, and/or 
structures within Belleair. Additionally, the following files and documents shall be delivered to 
the Town at this meeting: 

• Forty (40) bound, hard copies of the final survey report in full color 
• Five (5) high-resolution, colored copies of the historic map (approximately poster size: 

24” x 36”)  
• A USB drive that contains the following documents: 

o A PDF copy of the final survey report 
o A PDF copy of the historic map 
o Electronic copies of all interview video and audio files and transcripts  
o Electronic copies of all other photographs and materials incorporated into the 

final report 
o Electronic copies of all final Florida Master Site File forms 
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All work completed for this project shall fully comply with Belleair’s Code of Ordinances, 
Chapter 1A-46 of the Florida Administrative Code and with the United States Secretary of the 
Interior’s Guidelines for Historic Preservation. 

3.3 Time-Sensitive Requirements 
Work is to commence on November 13, 2017 and must be completed in-full by July 30, 2018. 
Per Belleair’s contract with the State of Florida’s Department of State, the completion of this 
project shall be split into four deliverables and their corresponding tasks: 

Project Begins: November 13, 2017 

Deliverable 1: Due February 1, 2017 at 4:00 PM EST 

• The contractor shall complete ten (10) Florida Master Site File forms and submit them to the 
State of Florida Division of Historical Resources for review and approval 

• The contractor shall submit a list of interviewees along with biographical sketches to the 
State of Florida Division of Historical Resources for review and approval 

Deliverable 2: Due April 1, 2018 at 4:00 PM EST 

• The contractor shall provide interviewee consent forms and transcripts for a minimum of five 
(5) interviewees to the State of Florida Division of Historical Resources for review and 
approval 

• The contractor shall also provide audio/visual files of the five (5) completed interviews to the 
State of Florida Division of Historical Resources for review and approval 

Deliverable 3: Due June 1, 2018 at 4:00 PM EST 

• The contractor shall provide one (1) copy of the draft survey report to the State of Florida 
Division of Historical Resources, which shall conform to Chapter 1A-46 of the Florida 
Administrative Code 

Deliverable 4: All due July 30, 2018 at 4:00 PM EST 

• By July 1, 2018 at 4:00 PM EST: The State (to its discretion) shall approve of the draft report 
• By July 17, 2018 at 9:00 AM EST: The contractor shall provide electronic versions of all 

items necessary for the Historic Preservation Board meeting to the Town  
• On July 24, 2018 at 4:00 PM EST: The contractor shall make an in-person presentation of the 

final survey report to the Town’s Historic Preservation Board. There, an attendee sign-in list 
of this meeting shall be kept to provide to the State of Florida Division of Historical 
Resources. At this meeting, the contractor shall also provide to the Town the electronic and 
hard-copy items mentioned in specification item six (6) 

• By July 27, 2018 at 4:00 PM EST: The contractor shall send a send one (1) electronic copy 
and one (1) hard copy of the fifty (50) Florida Master Site File forms, including photographs 
and maps; PDF version of the presentation; presentation attendee sign-in list; and one (1) 
electronic and one (1) hard copy of the final survey report (conforming to Chapter 1A-46 of 
the State of Florida Administrative Code) to the State of Florida Division of Historical 
Resources 
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• On July 30, 2018 at 4:00 PM EST: The project is finalized and terminated - all required 
documents and files shall be in-hand of the Town and the State of Florida Division of 
Historical Resources 

3.4 Acceptance Period 
Following installation, there shall be a 30-day acceptance period. A project shall be considered to 
have completed the acceptance period if there have been no contractor-related problems for 
thirty days. A project that experiences a contractor-related problem will be considered to have 
failed the acceptance period. In the event the project fails the acceptance period, the acceptance 
period shall begin anew when the contractor notifies the Town that the project has been repaired 
and is ready to begin the acceptance period. In the event the project has not passed the 
acceptance period within three months from the date that the Town has been notified that the 
project is “Ready For Use”, the contractor must replace the entire project at the failed site. 

3.5 Invoicing and Payment 
Upon acceptance by the Town of Belleair, invoices will reference an issued Purchase Order 
Number and be submitted to: 

Town of Belleair 
Administration Department 
ATTN: Cathy DeKarz 
901 Ponce de Leon Blvd. 
Belleair FL, 33756 
(727) 588-3769x242 
cdekarz@townofbelleair.net 

Accepted invoices will be paid within 30 days of the invoice date. Any dispute or protest to an 
invoice will be provided in writing to the selected vendor. The time period for payment of a 
disputed invoice shall be tolled until such time both parties agree to the correct form of the 
disputed invoice. Late payment penalties shall not exceed 1.5% of the amount past due.  

3.6 Insurance 
The successful respondent(s) agrees to maintain such insurance as will fully protect both the 
contractor and the town from any and all claims pursuant to the Workers Compensation Act or 
Employers Liability Laws, and from any and all other claims whatsoever, made by anyone 
whomsoever, that may arise from operations carried on under this Agreement, either by the 
contractor, any subcontractor or by anyone directly or indirectly engaged or employed by either 
of them. 

Please see the attached insurance guide - “Attachment E,” for further insurance requirements.  

3.7 Emergency Service Provider 
The awarded Contractor and the Town shall draft a separate schedule of services for priority 
provision of services during a town declared state of emergency. The Town shall receive priority 
service over other clients including private businesses and citizens. Any emergency service 
provision may occur after servicing clients who have a direct life-safety mission. Such vendors 
include hospitals, fire departments, police departments, other critical first response resources and 
public utility infrastructure. 
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3.8 Contract Amount 
The Town agrees to pay for contracted services according to the conditions of this contract 
document in an amount not to exceed $47,500.00 subject to the availability of funds as 
established by Section 2.21. 
  
3.9 Term of Contract 
The initial term of this Agreement shall expire July 30, 2018, and it may not be extended or 
renewed unless expressly approved by the State of Florida Division of Historical Resources. 



ATTACHMENT A 
RATE PROPOSAL FORM 

 
PROJECT: TOWN OF BELLEAIR ARCHITECTURAL/HISTORICAL INVENTORY UPDATE 

CONTRACTOR: ____________________________________________________________ 

 

Contractor herby proposes and agrees to complete Architectural/Historical Inventory Update 
requirements at the following price, to-wit: 

 
ITEM # DESCRIPTION OF ITEM UNIT UNIT COST 

1 Secondary research 1 $ 
2 Oral history interview 1 $ 
3 Field inventories 1 $ 
4 Florida Master Site File forms 1 $ 
5 Survey report 1 $ 
6 Presentation of findings 1 $ 

 
GRAND TOTAL COST: _________________ 

 
 
 
 
 
 
 
__________________________________     _________________________________    ____ /____ /________ 
Signature                   Print Name                 Date 



ATTACHMENT B 
SOLICITATION QUESTIONAIRE 

 

1. Complete the below contact information 

Firm’s Name:  _____________________________________________________________________  

Contact/Project Manager’s Name: _____________________________________________________  

Address:  _________________________________________________________________________  

City: ______________________________  State: ___________  Zip Code:  ___________________  

Primary Phone: ____________________________  Secondary Phone:  _______________________  

Email: _________________________________  Website:  _________________________________  
 

2. Which most accurately describes your company? 

(  ) Individual consultant     (  ) Consulting firm     (  ) Engineering firm     (  ) Architectural firm 

(  ) Other: _______________________________________ 
 

3. Describe, in one to two sentences, the unique mission and purpose of your firm.  ____________  

 ________________________________________________________________________________  

 ________________________________________________________________________________  

 ________________________________________________________________________________  

 ________________________________________________________________________________  

 ________________________________________________________________________________  

 
4. Has your firm every completed an Architectural/Historic Inventory for a city or county?  

       (  ) Yes     (  ) No 

5. If interviewed, can your firm provide a portfolio of historic studies and reports completed 
within the past five years?   (  ) Yes     (  ) No 
 

6. How many years has your firm been working with historic properties/preservation?  _________  
 

7. Has your firm ever worked in Pinellas County?   (  ) Yes     (  ) No 
 

8. Has your firm ever worked in Belleair?   (  ) Yes     (  ) No 
 

9. If selected, approximately how many individuals would be working on this project?  _________  



10. List below information regarding the individuals from your firm that would be working on this 
project. Additional pages may be attached if more employees are to be included. 
 
a. Name:  _______________________________________________________________________  

Job Title:  _____________________________________________________________________  

Education:  ____________________________________________________________________  

Relevant Work Experience:  ______________________________________________________  

 _____________________________________________________________________________  

Additional Certifications/Qualifications:  ____________________________________________  

 _____________________________________________________________________________  
 

b. Name:  _______________________________________________________________________  

Job Title:  _____________________________________________________________________  

Education:  ____________________________________________________________________  

Relevant Work Experience:  ______________________________________________________  

 _____________________________________________________________________________  

Additional Certifications/Qualifications:  ____________________________________________  

 _____________________________________________________________________________  
 

c. Name:  _______________________________________________________________________  

Job Title:  _____________________________________________________________________  

Education:  ____________________________________________________________________  

Relevant Work Experience:  ______________________________________________________  

 _____________________________________________________________________________  

Additional Certifications/Qualifications:  ____________________________________________  

 _____________________________________________________________________________  

  



11. Provide at least three references for recent clients (work completed within the past five years) 

Client Contact Contact  # Summary of Work 
    

    

    

 



ATTACHMENT C 
SCORING METHODOLOGY 

Assuming that an applicant’s proposed grand total cost on “Attachment A - Rate Proposal Form” 
falls within the scope of this project, the following scoring matrix will be used in order (1) to 
select RFP applicants to be interviewed as finalists, and (2) to select a final recipient for the RFP. 
Specifically, each member of the RFP selection committee shall rate each applicant on a scale of 
1 to 5 (1 being the lowest possible award option and 5 the highest) for each category listed 
below. Following each evaluation, a total score shall be added for the applicant. This total shall 
then be added to the totals of each other committee member to offer a total possible score of 150 
points per applicant.  

Regarding the first round of scoring (in order to determine finalists), the three (3) applicants with 
the highest total scores shall be invited to interview before the committee. If an applicant cannot 
or chooses not to interview, the applicant with the next highest score shall be selected instead. 
Failure to respond to an invitation to interview within two (2) business days shall result in an 
applicant’s removal from the interview list. 

After interviews with each of the finalists, each member of the RFP committee shall again rate 
each applicant using the same scoring matrix and categories. These scores shall be adjusted 
accordingly based off interview responses and any additional information provided at that time. 
The applicant with the highest total score (again, out of 150) shall be tentatively awarded the 
RFP, pending the approval of the Town Commission. 

APPLICANT: 

CATEGORY 1 2 3 4 5 

Firm’s relevant work experience      

Relevant background and work experience of 
firm’s employees      

Firm’s experience working with U.S. and Florida 
historic preservation laws and regulations      

Firm’s familiarity with architectural styles and 
preservation movements pre-1967      

Firm’s familiarity with local history (of Pinellas 
County and the Tampa Bay area)      

TOTAL SCORE: 

 



ATTACHMENT D 
DRUG-FREE WORKPLACE CERTIFICATION 

 
Preference shall be given to businesses with drug-free workplace programs. Pursuant to 
Section 287.087, Florida Statutes, whenever two or more competitive solicitations that are 
equal with respect to price, quality, and service are received by the State or by any political 
subdivision for the procurement of commodities or contractual services, a response received 
from a business that certifies that it has implemented a drug-free workplace program shall be 
given preference in the award process. Established procedures for processing tie responses 
will be followed if none of the tied providers has a drug free workplace program. In order to 
have a drug-free workplace program, a business shall: 

 
1. Publish a statement notifying employees that the unlawful manufacture, 

distribution, dispensing, possession, or use of a controlled substance is prohibited in 
the workplace and specifying the actions that will be taken against employees for 
violations of such prohibition. 

 
2. Inform employees about the dangers of drug abuse in the workplace, the business's 

policy of maintaining a drug-free workplace, any available drug counseling, 
rehabilitation, and employee assistance programs, and the penalties that may be 
imposed upon employees for drug abuse violations. 

 
3. Give each employee engaged in providing the commodities or contractual services that 

are under proposal a copy of the statement specified in Subsection (1). 
 
4. In the statement specified in Subsection (1), notify the employees that, as a condition 

of working on the commodities or contractual services that are under proposal, the 
employee will abide by the terms of the statement and will notify the employer of any 
conviction of, or plea of guilty or nolo contendere to, any violation of Chapter 894, 
Florida Statutes, or of any controlled substance law of the United States or any state, 
for a violation occurring in the workplace no later than five (5) days after such 
conviction. 

 
5. Impose a sanction on any employee who is so convicted or require the 

satisfactory participation in a drug abuse assistance or rehabilitation program as such is 
available in the employee's community. 

 
6. Make a good faith effort to continue to maintain a drug-free workplace through 

implementation of applicable laws, rules and regulations. 
 
As the person authorized to sign the statement, I certify that this firm complies fully with the 
above requirements. 

 
 
  ____________________________  _____________________________  

 ____ 

 BUSINESS’S NAME                                                PROVIDER'S SIGNATURE 



ATTACHMENT E 
INSURANCE GUIDE II – AVERAGE CONTRACTS FOR SERVICE 

Insurance. 

1) The CONTRACTOR agrees to maintain such insurance as will fully protect both the 
CONTRACTOR and the TOWN from any and all claims under any Workers 
Compensation Act or Employers Liability Laws, and from any and all other claims of 
whatsoever kind or nature, made by anyone whomsoever, that may arise from operations 
carried on under this Agreement, either by the CONTRACTOR, any subcontractor, or 
by anyone directly or indirectly engaged or employed by either of them. 

 
2) The insurance required by the terms of this Agreement shall in no event be less than: 

(a) WORKERS' COMPENSATION: 

Coverage is to apply for all employees for statutory limits in compliance with the applicable state 
and federal laws. The policy must include Employers' Liability with a limit of $500,000 each 
accident, $500,000 each employee, $500,000 policy limit for disease. 

(b) COMMERCIAL GENERAL LIABILITY - OCCURRENCE FORM 
REQUIRED: 

CONTRACTOR shall maintain commercial general liability (CGL) insurance with a limit of not 
less than $500,000 each occurrence. If such CGL insurance contains a general aggregate limit, it 
shall apply separately to this location/project in the amount of $1,000,000.  Products and 
completed operations aggregate shall be $1,000,000. CGL insurance shall be written on an 
occurrence form and shall include bodily injury and property damage liability for premises, 
operations, independent contractors, products and completed operations, contractual liability, 
broad form property damage and property damage resulting from explosion, collapse or 
underground (x, c, u) exposures, personal injury and advertising injury. Damage to rented 
premises shall be included at $100,000 if applicable.  

(c) COMMERCIAL AUTOMOBILE LIABILITY INSURANCE: 

CONTRACTOR shall maintain automobile liability insurance with a limit of not less than 
$1,000,000 each accident for bodily injury and property damage liability. Such insurance shall 
cover liability arising out of any auto (including owned, hired and non- owned autos).  The 
policy shall be endorsed to provide contractual liability coverage. 

3) EVIDENCE OF INSURANCE: 

The CONTRACTOR shall furnish the TOWN with Certificates of Insurance. The Certificates 
are to be signed by a person authorized by that insurer to bind coverage on its behalf. The 



TOWN is to be specifically included as an additional insured on all policies except Workers' 
Compensation. In the event the insurance coverage expires prior to the completion of the project, 
a renewal certificate shall be issued 30-days prior to said expiration date. The policy shall 
provide a 30-day notification clause in the event of cancellation or modification to the policy. All 
certificates of insurance must be on file with and approved by the TOWN before the 
commencement of any work activities. 

4) INDEMNIFICATION: 

To the fullest extent permitted by applicable law, Contractor shall protect, defend, indemnify, 
save and hold the TOWN, its agents, officials, and employees harmless from and against any and 
all claims, demands, fines, loss or destruction of property, liabilities, damages, for claims based 
on the negligence, misconduct, or omissions of the CONTRACTOR resulting from the 
CONTRACTOR’s work as further described in this contract, which may arise in favor of any 
person or persons resulting from the CONTRACTOR’s performance or non-performance of its 
obligations under this contract except any damages arising out of personal injury or property 
claims from third parties caused solely by the negligence, omission(s) or willful misconduct of 
the TOWN, its officials, commissions, employees or agents, subject to the limitations as set out 
in Florida general law, Section 768.28, Florida Statutes, as amended. Further, CONTRACTOR 
hereby agrees to indemnify the TOWN for all reasonable expenses and attorney’s fees incurred 
by or imposed upon the TOWN in connection therewith for any loss, damage, injury or other 
casualty. CONTRACTOR additionally agrees that the TOWN may employ an attorney of the 
TOWN’s own selection to appear and defend any such action on behalf of the TOWN, at the 
expense of the CONTRACTOR. The CONTRACTOR further agrees to pay all reasonable 
expenses and attorney’s fees incurred by the TOWN in establishing the right to indemnity. 

5) NOTIFICATION OF CLAIMS 

In the event CONTRACTOR decides to file any claim related to this project against any party, 
the TOWN shall be notified no later than five days following the filing of said claim. The 
TOWN will be notified in writing, by mail, to be sent to 901 Ponce de Leon Blvd, Belleair, FL 
33756. 

I, the undersigned, do hereby understand, acknowledge and consent to the requirements 
prescribed above. I shall provide proof of insurance providing coverage comparable to or greater 
than the minimum levels specified above. 

 

_________________________     ______________________________    ____ /____ /________ 

Signature                   Print Name                 Date 



ATTACHMENT F 
SUBMITTAL CHECKLIST 

 
Package due by 10/20/2017 10:30 AM EST 

 
 

(  ) Completed Coversheet  

(  ) Completed Rate Proposal Form (Attachment A)  

(  ) Completed Solicitation Questionnaire (Attachment B)  

(  ) Reviewed Scoring Methodology (Attachment C) 

(  ) Completed Drug-Free Workplace Certification (Attachment D) 

(  ) Attached Certificate of Insurance as Required by Section 3.6 (Attachment E) 

 

(  ) Package labeled as required by Section 2.11 

(  ) Reviewed the Town website before submitting proposal 

(  ) Attached any addendum forms as posted on ww.townofbelleair.com/bids 



ADDENDUM 1 
October 10, 2017 

ADM17-1: TOWN OF BELLEAIR ARCHITECTURAL/HISTORICAL 
INVENTORY UPDATE 

• Listed below are the questions received and answers provided regarding ADM17-1. 

Q1: Florida Statue 287.055 in paragraph 4.B, copy attached and highlighted, prohibits using fees as a 
selection criteria for professional services. Will the fee proposal requirement be deleted from the 
required documents for Solicitation Number ADM17-1? 

A1: In consultation with the State of Florida, this project calls for the services of a historic 
preservation specialist. The definition of "professional services" in Florida Statute 287.055 does not 
include historic preservation specialists and therefore does not apply to this contract. 

• A revised schedule of the date for Town Commission action on award is outlined below. This meeting 
will be held during a regular Commission meeting at the Belleair Town Hall Auditorium (901 Ponce 
de Leon Blvd.) 

ACTION PREVIOUS DATE CURRENT DATE 
Expected date for Town 
Commission action on 
award 

Tuesday, November 7, 2017 at 
6:00 pm 

Wednesday, November 8, 2017 
at 6:00 pm 

 

• A detailed schedule of all publicly-held meetings for this project has been outlined below. 

ACTION TIME LOCATION 

Bid opening/reading Friday, October 20, 2017 at 
10:30 am 

Belleair Town Hall Auditorium 
(901 Ponce de Leon Blvd.) 

Applications reviewed by 
committee to determine RFP 
finalists 

Monday, October 23, 2017, 
10:00 am - 12:00 pm 

Belleair Town Hall Auditorium 
(901 Ponce de Leon Blvd.) 

Interview of finalist #1 by 
committee 

Thursday, October 26, 2017, 
9:00 - 9:45 am 

Belleair Town Hall Auditorium 
(901 Ponce de Leon Blvd.) 

Interview of finalist #2 by 
committee 

Thursday, October 26, 2017 at 
10:00 - 10:45 am 

Belleair Town Hall Auditorium 
(901 Ponce de Leon Blvd.) 

Interview of finalist #3 by 
committee 

Thursday, October 26, 2017 at 
11:00 - 11:45 am 

Belleair Town Hall Auditorium 
(901 Ponce de Leon Blvd.) 



Interview scores tallied Thursday, October 26, 2017, 
12:30 - 1:00 pm 

Belleair Town Hall Auditorium 
(901 Ponce de Leon Blvd.) 

Notice of intent to award 
posted 

Thursday, October 26, 2017, 
4:30 pm www.townofbelleair.com/bids 

Expected date for Town 
Commission action on 
award 

Wednesday, November 8, 2017 
at 6:00 pm 

Belleair Town Hall Auditorium 
(901 Ponce de Leon Blvd.) 

Final presentation to 
Historic Preservation Board 

Tuesday, July 24, 2018 at 4:00 
pm 

Belleair Town Hall Auditorium 
(901 Ponce de Leon Blvd.) 

 

• A revision of Section 3.8 of the RFP has been included below. 

3.8 Contract Amount 
The Town agrees to pay for contracted services according to the conditions of this contract document, 
subject to the availability of funds as established by Section 2.21. $47,500.00 has been budgeted for 
this project. 
 

• A revised version of “Attachment C - Scoring Methodology” is included on the next page. 

  



ATTACHMENT C (UPDATED FOR ADDENDUM) 
SCORING METHODOLOGY 

The following scoring matrices will be used in order (1) to select RFP applicants to be 
interviewed as finalists, and (2) to select a final recipient for the RFP. Specifically, each member 
of the RFP selection committee shall rate each applicant on a scale of 1 to 5 (1 being the lowest 
possible award option and 5 the highest) for each category listed. Following each evaluation, a 
total score shall be added for the applicant. This total shall then be added to the totals of each 
other committee member to offer a total possible composite score of 150 points per applicant. 

In addition to this, each applicant will be evaluated for their estimated proposal cost. The 
applicant with the lowest rate proposal shall be awarded with twenty-five (25) points, the second 
lowest with twenty (20) points, and all others with fifteen (15) points. Hence, the highest 
possible score for an applicant shall be 150 points. 

Regarding the first round of scoring (in order to determine finalists), the three (3) applicants with 
the highest total scores shall be invited to interview before the committee. If an applicant cannot 
or chooses not to interview, the applicant with the next highest score shall be selected instead. 
Failure to respond to an invitation to interview within two (2) business days shall result in an 
applicant’s removal from the interview list. 

After interviews with each of the finalists, each member of the RFP committee shall again rate 
each applicant using the same scoring matrix and categories. These scores shall be adjusted 
accordingly based off interview responses and any additional information provided at that time. 
The applicant with the highest total score (again, out of 150) shall be tentatively awarded the 
RFP, pending the approval of the Town Commission. 

 

RFP COMMITTEE MEMBER NAME:  _______________________________  

SIGNATURE:  ____________________________________________________  

DATE:  ___________________________________________________________  

 

  



APPLICANT 1:  ___________________________________________________  
 

OCTOBER 23: ROUND 1 SCORING 

CATEGORY 1 2 3 4 5 

Firm’s relevant work experience      

Relevant background and work experience of 
firm’s employees      

Firm’s experience working with U.S. and Florida 
historic preservation laws and regulations      

Firm’s familiarity with architectural styles and 
preservation movements pre-1967      

Firm’s familiarity with local history (of Pinellas 
County and the Tampa Bay area)      

REVIEWER INITIALS: TOTAL SCORE: 

 

OCTOBER 26: ROUND 2 SCORING (IF APPLICABLE) 

CATEGORY 1 2 3 4 5 

Firm’s relevant work experience      

Relevant background and work experience of 
firm’s employees      

Firm’s experience working with U.S. and Florida 
historic preservation laws and regulations      

Firm’s familiarity with architectural styles and 
preservation movements pre-1967      

Firm’s familiarity with local history (of Pinellas 
County and the Tampa Bay area)      

REVIEWER INITIALS: TOTAL SCORE: 



ACKNOWLEDGEMENT OF ADDENDUM 
ADDENDUM 1 

FOR REQUEST FOR PROPOSAL PACKAGE ADM17-01: TOWN OF BELLEAIR 
HISTORICAL/ARCHITECTURAL INVENTORY UPDATE 

 

ADDENDUM 1 is issued by the Town of Belleair through the Town’s website. The ADDENDUM 
SHALL BE MADE A PART OF THE BID DOCUMENTS AND SPECIFICATIONS. BIDDERS 
SHALL ACKNOWLEDGE RECEIPT OF THIS ADDENDUM BY SIGNING AND 
SUBMITTING THIS ADDENDUM ACKNOWLEDGEMENT FORM. FAILURE TO 
ACKNOWLEDGE RECEIPT OF AN ADDENDUM MAY BE CAUSE FOR REJECTION OF 
THE BID. 

When submitting all bid proposals this Addendum Acknowledgement Form must be included in 
the bid submittal. 

I hereby acknowledge receipt of documents pertaining to the above referenced RFP. 

 

COMPANY NAME:  __________________________________________________________  

CONTACT PERSON:  _________________________________________________________  

ADDRESS:  _________________________________________________________________  

CITY: _________________________________ STATE:  ______________ ZIP:  __________    

PHONE: (      )_________________________ FAX: (      ) _____________________________  

E-MAIL:  ___________________________________________________________________  

 

 

____________________________________          ___________________________________  

(Signature)                                                                  (Date) 
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Request for Proposal
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Submitted to:
TownofBelleair, FL
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Odober20, 2017

Ms. Cathy DeKarz, Management Analyst
Administration Department
TownofBelleair
901 Ponce de Leon Boulevard
Belleair, FL 33756

RE: ADM17-l'TownofBe"eairArchitectural/HistoricallnventoryUpdate
JMT Job No. 17-12044

Dear Ms. DeKarz:
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Very truly yours,

JOHNSON, MIRMIRAN & THOMPSON, INC.

c^4 "T

Mary Alfson Tin man
Vice President
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TOWN OF BELLEAIR
REQUEST FOR PROPOSALS

SEPTEMBER 20, 2017
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Department Issuing Solicitation: Administration Department
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Company Name: Johnson, Mirmiran & Thompson
Federal Tax Identification Number: 52-0963531
Legal Street Address: 2000 E l ith Avenue, Suite 300

City: Tampa State: FL Zip: 33605
Respondent: Mary AlfsonTinsman Title: Vice President
Authorized Signature.
Phone: 813-314-0314 Ext 4728

Email: malfson@jmt. com
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Architectural/Historical Inventory Update
Request for Proposal

J T QUALIFICATIO S

SS:^^S%^^£S^2=^
resource P^ssionais Jands(3pe'ar^^^S^. ^Si^^tedle wi^^ sdent!s^ cu^"'

=S£S£5HS^^:St s7^
J T's ission Statement &

Business Philosophy is:
"To provide quality professional services that

produce positive impacts and exceed expectations
through imagination, innovation, involvement, and

sound technical and business practices."

CORPORATE

We offer a full-service staff including cultural resource professionals;
surveyors; civil, water/wastewater, roadway, drainage, traffic, structure

.

s; technology specialists; and other support staff.
JMT provides related services to a variety of public and pri;a7e den t's
throughout the United States. Our reputation as a first-class"consult;n

i was earned by providing innovative, user friendly, and cost-effective
ons to assist clients in meeting their regulatory commitments and '

improving service to customers.

STREJGTHSIi THE I DUSTRY

. Reconnaissance and Intensive-Level Surveys . Hktnrir

. National R^iste^Determin^o^ ̂ ^y . ^^ructures surveys' Documentation'and

. National Register Nominations ' . A.Z"^'_:.

: ;=,̂ S;=, .. S?'£=.:=«^
: s==:plans : s^--
' 

SStsfurHBtoricstructure""d . ^"^^"a.. o.

xsa re 'dm8fled throu9h te prBence °fno"re"ewabte - ^ P-* un,, u. ,n^, «on or evidence of

^^n^"chw'h^LWW". atlw'las' tmk»^«^. ^^^
arct"toctl"'. hist°la "s-eac1' qual"'e't for the P«'''°"<<ha"^'l,;M"as''.'uU;n''ed'i^

Secreta, of the Interi., -, Pr.f^i.na) Qi,alificati.n;Standards'(36CUFR'6SI.'
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Architectural/Historical Inventory Update
Request for Proposal

ABILITY, CAPACITY, & SKILL TO PROVIDE THE REQUESTED SERVICES

Compliance with Laws & Ordinance, Regarding Prior Contracts, Purchases, or Services

^^^s^:s:^^^^^^^^^^
stay current on changes'to'submittalpToce^'w^rt hTr^oT5 'we maintaln records on the submittal requirements by state and"

SUCCESSFUL EXPERIE CE PRO G THE REQUESTED SERVICES

;3S"-£S~-:^^=-.===S='^^
S;:S=K:S^^^^^^^^^

Quality & Timeliness of Performance of Previous Contracts

^?^^^^^^^^^

and within budget. ~ ' -"--- "..« "- ,.ave ampie sun 10 ensure these assignments are completed on time

^^^^r^ss^s^^:^^^
^^55=?=SHS^=:^-
commendatio^ompie Sg'^oZ^g ^llty ^ about-mt awards-honors 'and we consistently ^ve writtenI

Page 2 I Town of Belleair, FL
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Architectural/Historical Inventory Update
Request for Proposal

^^^s^ass^ssm ^-nentofH nc..the West Virginia'H^rfc^ZSv SH°P"O; D^^^^^
re,»n;nts";;dt:SeT;::Z:;:|10^
PROJECT PERSO EL

;S::T»rS:^^:;^^^^e;^^^^^^
s^^S-SS^^ji^il
:;z:::crnSM̂ ;rpS:m^^
s^^^x^^"::^^^^^^^^^^
^e^Z^Z^t^^^^^
"omM.ns^BVH^te:ni^":S^^^^^
agreements, NEPA, and Phase 1-111 archae'oiogLTsu^Fh^haTs^i^Tn ^n^^^^^^^farmstead, urban and mr7h1stolricad^rcoc^^^^^^^ a wide variety of ̂ ou'rces including
^^p;^^^^^^^^^^^^^*^nd^,c^;;s^.TSZ:TpTZZ^^
^^:^ss^:s^^^^^^, s^
Historian anderttesbnd^ set^b;Z"sTcZ^S S
PKSm?°°'"da=sww'^^^^
research, survey: anddocumerrtatio^^sto^^^^, ^^'en^wo^focusesPrim^
and federal doc/umentm7re^7tit onlM rMTau^'grcr^^^ extenslve understandin9 of Section 106, and state

^eTo^p"^^^^^any'personnel a'ndj 7erv^vn'e'eudced"e "dlson ana polnt'of~contact for c^ she wi" ̂  consistently available to provide'the"Gtywith

^^^S^^ss^S^^^rs.
from reconnaissance-levelsu'rveys"throu"qMaml e^ numerous architectural studies, ranging

5='^=ss^^ss^s^zE5S

Page3 I Town of Belleair, FL
1^:;:



Architectural/Historical Inventory Update
Request for Proposal

Organizational Chart & Key Staff Resumes

S^£^=l=s=x--^^---
Organizational Chart

Project Manaqpr
Sara McLaughlin

2CACyltyra[ResoyrceManaQer
MaryAlfsonTinsman

Architertural Historians
Sara McLaughlin

Lindsey Alien
Christine Leggio
Dana Litowitz

Caitiin Hermstadt
Amanda Chait

Archaeolo ist
GarrettSilliman, RPA
Lauren Souther, RPA

Abigail Heller

Support Personnel

MOThanl'uenwphnn'=^s^^s^icn- outreach

Page 4 I Town of Belleair, FL
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Architectural/Historical Inventory Update
Request for Proposal

J TREFERE CESA PROJECT EXPERIE CE
3S^?^s^ssa K^^^^^^^^^
experience with large architerturaTsuIveyc projects'.

'e ana wlmln Dudget The fo"owi"9 projects i"ustrate'someof< our recent

References

1. Historic Resources Survey, Preston & Taylor Counties, West Virginia
Jeffrey Smith, Structural Historian, West Virginia State Historic Preservation Office
304-558-0240x121

2. County Wide Sun/eys. Clarke County, SD

Jennifer Brosz, Historic Preservation Specialist, South Dakota Historic Preservation Office
605-773-2906

3. Savannah Virtorian Historic District, Savannah. Georgia

LeahMichalak, Senior Historic Potion Planner, Chathan, Coun^- s»,nnah Metropol,^ Planning Co^isslon

4. Arcade Mill Village Historic District Suivey. Rock Hill, South Carolina
Dawn Byers, Neighborhood Development Coordinator, City of Rock Hill
803-326-3793

5. 2015 Historic Architertural and Landscape Analyses LSC, Statewide, North Carolina
Mao/ Pope Furr, Historic Architecture Supervisor, NCDOT Human Environment
919-707-6068

6. Lycoming County Historic Presentation Consultant. Lycoming County, Pennsylvania
J^PUno, Com.un^ & Econonic D^opment Planner, Lyco.,^ Co^ Planning & Co^nlty De.elop. ent

1-320-2136

7. Bloomfield Historic Resources Survey, Bloomfield Township, New Jersey
Matt Watkins, Township Administrator, Bloomfield Township
973-680-4006

Page 5 I Town of Belleair, FL
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Architectural/Historical Inventory Update
Request for Proposal

HISTORIC RESOURCES SU"VEY OF PRESTON & TAYLOR COUNTIES
West Virginia

JMT was contracted by the West Virginia Division of Culture and Hisl
reconnaissance level sun/ey of up to 750 resources located within the wm
areas of Preston_County. Because an adequate number of resource7couldnotf'be"'

>ntedm Preston County, survey work continued in the unincorporated areas of
Taylor County then onto the incorporated areas of Preston County.'

The purpose of this survey was to identify and document properties that are at least 50-
years.old and !hat reta"1 historic architectural '"tegrity. In'total, 713 properties'were1 '
surveyed and 81 have been determined to be potentially eligible for £'in th7'
NT^R?ister. ofHistOT places-Awest vir9inia H'storic''Propertylnventoiy'Form v
completed for each property surveyed. A final report was compiled describin
methodology, and findings as well as providing a detailed history'ofPreston'C'ounty.

was

Owner:
West Virginia State Historic

Preservation Office
1900 Kanawha Boulevard, East

Charleston, WV 25305-0300

Contact:
Jeffrey Smith

Structural Historian

304-558-0240x121

Jeffrey. s. smith@wv. gov

Project Information:
Fee:

$34,808

Completed:
11/2016

/u

Page 6 I Town of Belleair, FL
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Architectural/Historical Inventory Update
Request for Proposal

COU TY WIDE SURVEYS
Clark County, South Dakota

This projert consists of a comprehensive architectural survey of dark County, located
in eastern South Dakota The project is being carried out for the South Dakota'State"
Historic Preservation Office as the next step in a series of County-Survevs~bein
comp!etedbythe south Dakota state Historic preservation Office.'Survey work'was
coordinated among a team of two Architectural Historians. Consistent'survey"

methods, developed prior to the
fieldwork, were critical to the successful
completion of the project. The survey
required two weeks of fieldwork,
traversing public roads in order to record
those properties older than forty years of
age that retain a sufficient amount of
physical integrity for consideration to the
National Register of Historic Places.

: properties recorded more than five years prior to the fieldwork were re-
examined te confirm National Register eligibility. Research conducted at the State

ss and at local repositories was used to develop a regional and local'rontext
-ties were evaluated for National Register eligibility.

Fieldwork has been completed and the culminated with a final report which included
pro ject methodology; the regional and local context; and descriptions, site planTand
photographs of the recorded historic properties. The rep

I recommendations for additional work in the
area:_MS'A"encoordi. na.ted and conducted the survey' background research, and
National Register eligibility evaluations of the surveyed properties. -Sh7coordinated

I reviewed all fieldwork, document preparation and managed client
correspondence. Ms. Alfson Tinsman was responsible for the"proposal efforts and
contractual matters.

Challenges of the project included the intemperate weather conditions that can be
present in South Dakota during fall
months when the survey work were completed. Other challenges involved the rural

1 conditions that were encountered requiring the use of 4-wheel drive vehicles"'
This^n/eywas similar to previous work conducted by Ms. Alfson Tinsman and Ms.

ip Allen ror Edmund' sa"born, and Jerauld Counties in South Dakota.

Owner:
South Dakota Historic Preservation

Office
900 Governor's Drive

Pierre, SD 57501

Contact:

Jennifer Brosz

Historic Preservation Specialist
Dn/ision of Historical Resources, North
Carolina Department of Natural and

Cultural Resources

605-773-2906

Jennifer. Brosz@state. sd. us

Project Information:
Fee:

$18,994 (lump sum)

Completed:
2016

Page 7 I Town of Belleair, FL
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Architectural/Historical Inventory Update
Request for Proposal

C!TYOI:SAVANNAH CITY-WIDE HISTORIC RESOURCES SURVEY
PHASE II- SAVAN AH VICTORIA HISTORIC DISTRICT
Savannah, Georgia

JM^Twa^elected bythe City of Savannah Metropolitan Planning Commission to
Saena^pT. to te 1980-hia°rlc:es°urces .̂  °'«teSa;annah' ,an
^sto^'str!ctunderthiscontrac^JMT was requiredto sun/eyas'many'res^
?s.^sib!e constructed before 1976 (4° years °ld 0^ older) located'wi'thi; the"'
boundaries of the National Register-listed Savannah VictoT Histc»:i<:'D  and

^^L"vey^)rmatlon inth6Geor9ia Department of Natural Resources,
Historic^Preservation Divisk)n's Natural, Archaeological'andH^R^sc^'^'
GeographKal Information Systems (GNAHRGIS). Additionally, Ts
completed and submitted which included but was not limited to:'an'ex/ecu7v'e '
^Tlr y'_^TC tdesaiptlon' methodolo9y- developmental history,
recommendations and sun/ey results and architectural analysis.

Owner:
Savannah Metropolitan Planning

Commission
110 E. State Street

Savannah, GA 31401

Contact:

Leah G. Michalak
Senior Historic Preservation Planner

Chatham County- Savannah
Metropolitan Planning Commission

912. 651. 1453

michalakl@thempc. org

Project Information:
Fee:

$21,982.00

Completed:
2017

». '.. '. ^-J.
.. ^ '^ <,-

Pages I Town of Belleair, FL
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REVISIO OF HISTORIC PRESERVATIO 1 CO
Oxford, North Carolina

Sls elnTd»bythe clty of oxford to Provide an UPdate of ̂ rrent guidelines
^ted'^JmArchnMural. HIStom"sramPl^a^^^^^
^lM°rtHK, Des G"'*l'nesa"drelated^

^^andRd!sofprccedure'the oxford H^cPres^n'O^n^
a^ D^ol;t!or;:by glectodinance in orderto establ.hasolidframe'^'^nce
?ld ^stot?°fthecumnuK ourcK3wemi^hB^^^^^
^ofOxfo^rdJMT Architectural Historians worked with the 0)rfo^HP"C "and th'ec
Stete^Historic Preservation Commission to create new guidelines"that'refleuctuthec
^19elt oih lh?onc_fabric of the communityas weiraTchan'ging'technoteg^al

in preservation.

Architectural/Historical Inventory Update
Request for Proposal

DESIG GUIDELINES

Owner:
Division of Historical Resources

109 E. Jones St.
Raleigh, NC 27601

Contact:

Michele Patterson McCabe

Grants Coordinator, State Historic
Preservation Office

Dwision of Historical Resources, North
Carolina Department of Natural and'

Cultural Resources

919-807-6582

michele. patterson. mccabe@ncdcr. gov

Project Information:
Fee:

$19, 961

Completed:
2016

Page 9 I Town of Belleair, FL



Architectural/Historical Inventory Update
Request for Proposal

2015 HISTORIC ARCHITEOURAL A D LA DSCAPEA /1
Statewide, North Carolina

lMLWaLse^bytheNort^carolinaDepartmentofTra^
^^^?^^^^':o^:s^^

^^(la )r;PSeJMTant?ates projects ran9'"9 ^msmal^iet proj^lc
^^^at^o!as!^resource(buildi^urt^li^di^es],
I^Idistnckand. ?ne^ rcsources) to lar9es"^P%ct^ngl 3^Sn
of more than one hundred resources. Task orde^ssruedto'dateu;n'c;^Z^agT10

Eligibility Evaluation for McCormick Bridge
Road Farmstead, Cumberland County, NC.
Project included an intensive-level field sun/ey,
photography and documentation of extant

>. \\ strwtwesA comprehensive report including a
history of the property, architedural
descriPtion and context, and National Register
of Historic Places Evaluation was created and
submitted to the North Carolina Department of
Transportation.

Replace Bridge No. 81 over John's Creek on SR 1737 (Caney Fork Road)

.SS^t:::;s^l""^^^^^^^^
!'lcree.k_Methodist. <:hurch;A comPrehensive report including'a'hisi

^he^perty; architectural des^^^
clrol'^. D!partment ofTransPortatlon-The report wi" also"includeane;aluatioun ^f the
proper potential eligibility for listing in the National Reg,stero?H;sto^^s.u
^fnoZ^!r^giu spTrty-provideanadditionakh;^^ beingeSatedi0^National Register:The property ^^°t°"ly'be eiigiUe^^n^fy
the four National Register Criteria it m.st also .«^W, C«,S^^^^, ^^^
Replace Bridge No. 144 over National Creek on SR 1397 (Thomas Valley Road)

Owner:

NCDOT

Contact:
Mary Pope Furr

Historic Architecture Supervisor
NCDOT Human Environment

919-707-6068 office

mfurr@ncdot. gov
Project Information:

Fee:

$17,671

Completed:

On-going

^E
'.^

A-;.'.
:'*-.

t__J

I?Zldnw!,S*,T!we;levelfelclsurv». PhotoWhyand*'"^ti.n
^^^mot^^. church-AcomPr^siwr^rt^^g^^e
^2 ̂S?rauesm?ion^context' and evaluation ̂ ep;^^ ̂  me
S''nyfo:M"gmthe Nat;°"al Re9ister »f Historicp^ -"i" S'mZZ
N°nlSro^T;t;"raT n-churcte:07a"y °h^i'^^^^^^
2^an. acldtolchallenge when-tein9evaluated ^tS;^SSrr
Sr^Sbre;S^ndCTm"fte^r^^^^^^^
must also meet Criteria Consideration A (Religious Properties)^'

Page 10 I Town of Belleair, FL



Architectural/Historical Inventory Update
Request for Proposal

ARCADE VILLAGE HISTORIC DISTRICT SURVEY
Rock ill, S uth Carolina

,rhhLA;°tM l". v"te9em Rodl. ""'. s°"th cilro"na is a neig'"'°rhood comprised of

MhrMt^o, Zh°mLC^"ded c-1900 hr thewrkOT»^^^^^^^^^
MSL AfteLworldwar":therewere as manyas 135 home^su, 'roundmugathTm;IIL dTuhe
r^^lS K;^? s"°bs'eq°ue^
remain with a high level of integrity.

J.MT.Wa!lTctedthrough the Housing and  i9hborhood Services of the City of Rock
^HHI to complete an intensive level survey of the Arcade Mill Village^sto^
^ZT^;myta r*"alresearch'and. feidmk-JMTi^
^Q;;l!hlv lHage'^B<istlng conditions of select dweilings^ndthe^ ̂ 'Z1

1'

^^^!Sdone'; ;na)nsu^°" w  and in accodancewrth'South^a^
^partI^relTandHistov\sfateHBto"cprese^
the<:ontextofidentifying andre-eval^ting historic propert^'v. thin'the'S^
S'^ed Arade Mi" v"'a9e HS<omo^-^S^^t
Additionally, South Carolina Intensive Documentation Forms were corr
;ont?utlng. properties within the district These were P°P"lated using ̂ tue:s Access
database and include printed photographs developed to strict a"rch'iva?stasndaad7'

Owner:
Housing & Neighborhood Services

City of Rock Hill
150 Johnson Street

Rock Hill, South Carolina 29731

Contact:
Dawn Byers

Neighborhood Development
Coordinator

803-326-3793

dbyers@cityofrockhill. com

Project Information:
Fee:

$22,000

Completed:
2015

Page 11 I Town of Belleair, FL
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Architectural/Historical Inventory Update
Request for Proposal

KM INGncouNTY HISTORIC PRESERVAT'ON ^NSULTANT

JMIWlk!d with,Lycom.in9 county ^ ^e City of Williamsport, Pennsylvania to

^pdatetheirexisting historic resource inventory and to pmSeguKlan^'for'^re
historic preservation activities as part of the County's onrgo7n'gM3asl te"r"pTanueff^use
^A;cteuraLH i.storians conducted. background research in order to establish a
^tonca!_cont? of each of th^^'settiements"ta^edu^^^
W^TlJmlsh°re\. and. M"n^rT hisi 'phase"i^
.
PHMlmTJ^ato"B'l'bre"esa"dl°c<muse"ms^
this research, historic contexts were developed for each'surveyareT'Ju^1'"'
^T'lA rchlt ec!uralH'storians, used their. ad^P^ble, portable survey application to

Slrec°:mBara. '!"" ,sun'eys. '"three M'"mu"i'is I"' ^mi^n^

 

^w, Je;sey^a"dMU"v'Aftercompte'^^^^^^
^mn^^, 'T;K°Tlte"rmt¥h^^^^
^^T^l^9^... MMV:~w~w^'7»^^^
^^le Sh!s;or'preservation regulations ^"d provide r.comm^dat^^
^^lntybased. on^rspeclfic goals'while P^^-ngthepresen/atio^^
examples of surveyed historic resources.

Owner:
Lycoming County Planning & Community

Development

Contact:
Jenny Picdano

Community & Economic Development
Planner

(570)320-2136

Jpicciano@lyco. org

Project Information:
Fee:

$31, 500

Completed:
2016

^..^
^

Page 12 I Town of Belleair, FL
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Architectural/Historical Inventory Update
Request for Proposal

CO SULTANTS

^t^::ss;lros::^^^^^

LICE SES. PER IT A DPROFESSIO AL QUALIFICATIONS

LIABILITY I SURA E POLICY & Fl JA IAL STABILITY

^^:^3^^S£^SS^^S£^a~-
^ss^ss^ss^^^'
fc^eZg't'he^ZuTn̂ S^^^^
requi^d "nd^fc contra asl^l'^p^^^^p^, wri;ng"p^ndresources to Perf<)^ the services

tea'm"membu;s ;'a'n buepL^d7uepoansr^ resources to complete this contract Additional f^"c, al statements foFall

Page 13 I Town of Belleair, FL
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A/CORCf
CERTIFICATE OF LIABILITY INSURANCE DATEfMIWDD/YYYY)

SSS^l^^nS^S^, ^^^^^_
PRtoh^ccEeRrtificate does not confer~r7Tteto"th^c:rtifi:aateu^dne^n^Lorfths1, c^^ may require an'e"do7s^mert:Tstuate'^en"taotnrs

Art-!i'u; ̂ Ga"aJ:herRisk Management Services, Inc. S?FT
11311 McCqrmick Road,"Ste"4a50"v"IL "CT v'wal lllt" PHONEHuntVaTeyM'D2'1?3T8'6lI 2ewu E.^; . B'vS^S^iacnm FM 

No: 443-798-7290

INSURED 37715

. BW2. BSD. Certs@ajg. com
INSURER S AFFORDING COVERAGE

INSURER A :Zurich American Insurance Corn an
INSURERS : Continental Casualt Ins Co
INSURER C:

INSURER D:

NAICS

16535
20443Johnson^Mirmiran & Thompson. Inc.

272 Bendix Road, Suite 260""''""'
Virginia Beach, VA 23452'

INSURER E:

COVERAGES ncBTici^A-r^ >.....- ^-^^-. --. INSURERF:

INSR
LTR TYPE OF INSURANCE

X COMMERCIAL GENERAL LIABIUTf

CLAIMS-MADE | X | OCCUR

GEN'L AGGREGATE LIMIT APPLIES PER:

INSD WVD POLICY NUMBER
Y GLO 0171374-03

MP%!§YEFF fficDYEXP
9/1/2017 9/1/2018

LIMITS

EACH OCCURRENCE
DAMAGE TO RENTED
PREMISES Ea occurrence

PRO-
JECTPOLICY

OTHER:

AUTOMOBILE LIABILITY

X ANY AUTO
OWNED_
^ONLY
AUTOS ONLY 5

B X UMBRELLA LIAB

EXCESS LIAB

LOG

^JULED

^O^NEL?

OCCUR

CLAIMS-MADE

$2, 000, 000

t300, 000

$5, 000

$2, 000, 000

$4, 000, 000

Y;N

DED RETENTION $
A WORKERS COMPENSATION

AND EMPLOYERS' LIABILITY

^^^S3^XECUT'VE ^
(Mandatory In NH)
!fi'es-descr'b? undar
DESCRIPTION OF OPERATIONS below

BAP 0171375-03

6011444526

WC 0171378-04

9/1/2017 9/1/2018

MED EXP (Any one person)
PERSONAL & ADV INJURY

GENERAL AGGREGATE

PRODUCTS-COMP/OPAGG $4, 000. 000
$

-MBL.. . IN LELMT
Ea accident "" ~ "." ^2, 000. 000

BODILY INJURY (Per person) $
BODILY INJURY (Per accident) $
PPRer^%DAMAGE $

9/1/2017 9/1/2018

9/1/2017 9/1/2018
N/A

EACH OCCURRENCE

AGGREGATE

PER_
STATUTE

E. L. EACH ACCIDENT

E. L. DISEASE - EA EMPLOYE

E.L DISEASE-POLICY LIMIT

OTH-
ER

$10,000,000

$10,000,000

s

$1,000,000

$1,000,000

$1, 000, 000

CERTIFICATE HOLDER
CANCELLATION

ACORD25(2016/03)

ISWnro.f.Bel!ea;rLAdm,inistration Department
1:DcathyD.e,Karz-JYIana9e'rientA'n~aly'sr
Ponce de Lean Boule'rard"

Belleair FL 33756

WIZED REPRESENTATIVE

^. ACORDn.^. n<, |o.,.^,,.^<, :.;^^ORD^°^°N. »ll^-



^c*o^?r>" JOHNMIR-02
CERTIFICATE OF LIABILITY INSURANCE DATEWMmmyy)

Amw&Gough c ACT
ai§?.n8BoroDrive PHON£>. : (703) 827-2277
McLean, VA 22102 . admin ' ames" ough.com

INSURE S AFFORDING COVERACE
.NSU'<EO 'Ns"^*'Lexm ton Insurance Corn" "n~ A XV 1943^'°*'

y.s;*^""1"-"0".'"- ^c":
Hunt Valley, MD 21030 INSURER D :

FAX
rA%. No :(703) 827-2279

INSR

INSURER E:

V GE3 . r..E«. -, --__ IN8URERF:

C°MMERaALaENER*l:'U;B,UTy ""' rou"""^ rouc^^ ^VEXP-
CIAIMSWDE Q OCCUR EACH OCCURRENCE

DAMAGE TO RENTED

uwrre

GENL AGGREGATE UMn-APjnjES PER:
PoucvU?^ DYoc'

AUTOMOBILE UABIUTV

ANYAUTO
OMNH)
AUTOS'ONLY

; ONLY

^^ULED

MEDEXP one S
PERSONAL SADVINJURy $
GENERAL AGGREGATE

PRODUCTS-COMP/OP AGO $

COtffilNED SINGLE LWn-

BODILY INJURY w ,
BODa-YIN^JRY .cciduit t

UIWREUAUAB OCCUR
EXCESS UAB CWUBWDE
DED RETENTION*

Xi^^%jgES3SS^

Q.
^"dwCTib«und«

EACH OCCURRENCE
AGGREGATE

PER OTH-
N/A

^iwn _; RATI
A Professional Uab.

S tow
20720868

E.L. EACT1ACCN5ENT

E.L DISEASE-EAEMPLOVE »

12/01/2016 12ft)1/2017 Per aafan/Aggregate 1,000,000

^S"?RS!<.OFSP6!?AT»N8'«>CATIpN 8/
.
VEH!CLajA^^?51. 1.'

^^^«., n^. p.»^^^

CE TIFICATEHOLD R

LOT£^LBS"^^Adm!ni8tration. DePart"e"t

Si%IS^nl^artAna^t"'
Bellealr, FL 33766

ACORD 25 (2016/03)

ON

AUTHOW2ED KEPRESENTATOE

The ACORD name and logo a. reared ma^ZSC ORD CORPORAT'°N. A" right, re^rved.



Architectural/Historical Inventory Update
Request for Proposal

SCOPE OF SER 'ICES
u. OF SCOPE

S=SS:S£^^==.'="-'
this project is to complete the architectural survey using the properties identS bythe HPo7sl guui7elmueys'u'zul0'lne purpose c

^T^^^^^^^hw^^^asa^. '°d'Mmim^^all applicable local, state, and federal requirements as well as thorough urnderstaun^ng7^Inual11
architertural history and styles.

TECHNICAL APPROACH
JnMLTlw;ll?e,du'!lktck:off meetin9 withTown °f Belleair staff. At this meeting, a review of any pertinent files that the

oDr^sib rewedJMTWinalsoc°"duaafleldww^

S3S:?=;^:s=.=s?^sss

,
'^"JlT.tek9m"di"'°rm:'a°"thattheTOW"has'JMTM" co"duc' ad''"'°"l tekground research to aid In
=$s^s^j=s==?s;-

is, historic maps and aerials, primary and secondary sources, and other data's appl^able."
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Architectural/Historical Inventory Update
Request for Proposal

^^,ss^e^^:^^=^:^^mmrf^

included incite Beilea?s'^S'^^'^^^^^^^^projert: 01! rproperties of note that f^be'

1. l^aer, interest and .alue as part of th. de.elop. ent Uage, or cultural ch, r,ct. ns., cs of the town, coun^, s.te, or
2. Its location as a site of significant local, county, state, or national event

3. ^ca. ionw,th, persono, pe.on, wh, s,gn,«can.lycon. nbuted. o.h, develop. entofthetown, county, ^, or

4'^^^:9^^To fwwh^'^^^^^

5-lt^s:^^^:^^zs^-arch--
6. Its enbodiment of denen.s.f design, d,yi, ng, n,,te , o, c,atem, n, h,p that render it archtecturallysigntont
7. Its embodiment of design elements that make it architecturally or structurally innovative
8. Its unique location or singular physical characteristics that make it an established or visual feature
9. Its suitability for preservation or restoration

===:S'.-.̂ :-.s-;5XrSES.^,:s
Page 17 I Town of Belleair, FL
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Architectural/Historical Inventory Update
Request for Proposal

!dSl°!; ̂al:.state; or. n.ationa^giste!;s and those properties identified as part of this survey project. The report will
guidelines in Chapter 1A-46 of the State of Florida's Administrative Code. '" ~ r"1 ̂ "' "lu ̂ul uc/ HIUJC"' '

^^^^Im^hTJ'^mM02Rwm^^^^
.t:^;nS:rr::^?epresentafcnwi"indudeas»desi h°wl 'hM

JMT will also deliver the following to the Town:

. Forty (40) full-color bound copies of the final sun/ey report.

. Five (5) high resolution colored copies of the historic map (approximate size will be 24x36)

. A USB drive that contains the following:

o A PDF copy of the final survey report
o A PDF Copy of the historic map

o Electronic copies of all interview video and audio files and transcripts
o Electronic copies of all other photographs and materials that were incorporated into the final report.
o Electronic copies of all the Florida Master Site File forms.

Schedule

Milestone

Notice to Proceed (NTP) estimated date

Kick off Meeting with Town of Belleair
Background Research

Five (5) oral interviews

Fieldwork/Survey
Master Site File Forms

Survey Report

Presentation of Findings; final copies and files

Due Date

11/1 ,17

11/30/17

1/12/18

2/8/18

3/30/18

5/31/18

6/29/18

7/30/18

Page 18 I Town of Belleair, FL
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Architectural/Historical Inventory Update
Request for Proposal

SU ARY
ou^cultural. Resourceteaml s project exPerience demo"strates our capability to provid
h!sto.ric.preservation skills requlred for fulfillment of this contract All assigned"work^l b'ec
performed byquallfi!d personnel in sufficient numbers to meetthe sche7uleand"budqetuas

Thank you for the opportunity to present our qualifications.

Page 19 I Town of Belleair, FL
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ACKNOWLEDGEMENT OF ADDENDUM
ADDENDUM 1

FORREQ^£S^^^S^TO=BEU£AIR

i^^^f^^s^^S^
^^WI^OE RECE^OF-AN'ADD'BTO'UM1^1?^^^ ̂ ^ ^
Sd'^fau bid pt<>I'°8ds tlBS Ad<lmdnm A*-°^-«« Fonn »ust b. include in

I hereby acknowledge receipt of documents pertaining to Ae above referenced RRP

COMPANY NAME: Johnson, Mirmiran & Thompson
CONTACT PERSON: Mary Alfson Tinsman

ADDRESS: 615 Crescent Executive Court, Suite 106

CFTY: Ufa Ma g^ATE: FL
PHONE: (407) 833-9898 Ext 4728 FAX: (407) 833-9899
E-MAIL: malfson@"mt. com

ZIP: 32746

c^44

(Signature)

T"

October 20, 2017

(Date)



ATTACHMENT A
RATE PROPOSAL FORM

PRO^TOWNOPBE^AKARCHITOCTURAI^STORICALINVENTORYUPDATC
CONTRACTOR: _Johnson, Miimiran & Tliompson

Corner heAypn. po^d^stocompleteArchitecturiffBstoricalInvento^Upd. te
requirements at the following price^wSF"1""1 mvenTory update

ITEM #
1

2

3

4

5

6

DESCRIPTION OF ITEM
Secon research
Oral histo interview
Field inventories

Florida Master Site File forms
Surve re ort
Presentation of fmdin s

UNIT
1

1

1

1

1

1

UNIT COST
$5 952. 64
$5 013.20
$13 195. 88
$10,249.44
$7315. 04
$2,812.92

GRAND TOTAL COST: $44.539.12

C^44

Signature _Maiy Alfson Tinsman
Print Name 10_/_20_/_2017

Date ~~



ATTACHMENT B
SOLICITATION QUESTIONAIRE

1. Complete the below contact information

Firm's Name: Johnson, Minniran & Thompson (JMT)
Contact/Project Manager's Name: Mary Alfson

Address: 2000 East 11th Avenue, Suite 300

City: Tampa State: PL
Primary Phone: 813-868-6181

Email: _malfson@jmt. com

Zip Code: 33605

Secondary Phone: 215-380-2290

Website: www.jmt. com

2. Which most accurately describes your company?

( ) Individual consultant ( ) Consulting firm (X ) Engineering firm (X) Architectural firm
( ) Other:

31 Dlc"J;epiD ^OJWOSeTnces:. theunique mission.^d purpose of your finn. JMT provides
^toal.ResOT'rce_semce^on a national leve1'with disc^^
^e!!w^sto^stowpT ese^t^^^^

ofeourclients a well-roundedaPProachthat^^es^TaTpe^ '
^eqmrements'.drawing on a wealth ofintemal knowledge and staff experiencerO ui Cuituml'
^^l^baltd emowttatedsuccess in the ^lyTden^atk)n^fhT;oric^d^^^^^^^
S>^e^ ̂ lrelate. SphDned proiects'and we have W^d innovative~solia tion:m"^ingl the
risks to both project schedules and cultural resources

4. Has your firm every completed an Architectural^Bistoric Inventory for a city or county?
(X) Yes () No

5 sras^;irn^<'e rx0"0 °flust<>ric ""''." a°d reports comp'eted

6. How many years has your firm been working with historic properties/preservation?

7. Has your Hrm ever worked in PineUas County? (X) Yes ()No

8. Has your firm ever worked in BeUeair? (X) Yes ()No

9. If selected, approximately how many individuals would be working on this project? 4



10 ^lTw informationregardmg the individuals fro" yo"*- fiT that would be working on this
project. Additional pages may be attached if more empioyees are to be included.'

a. Name: Sara B. McLaughlin

Job Title: Project Manager

Education: MS - Historical Preservation
BA - Mass Communications

Relevant Work Experience:

ArciadeMm.y!"age'R^ckHm' SC-P1?J^ Manager and Senior Architectui^l Historian. JMT is <
sg^^c^lR ock^s^^^^ffistoric District comprised of vernacular homes constmcted"c~19"0^forthe^ork^oo^he^
?roltLfflst\nc trchSuraLand,Landscape Analyses Lsc' statewide' NC. Senior Architectural

^^S^^^^^mJW 3M^^^^^!:aroln2^epTl ent-ofTrTportatioD: prqects have ^lude~dN7rAC^7^E^ ZlulZ
^fo:^£'t"across^^ee%cted^toaD^rt^on^ect;^ep;jeclS^t:^
deed research, historical research- both online and at local reposFtorie's""" "~^ t'±VJWia lu"luuc':

^MLhau^°nmlffi?:^Ttnc^^^^^
^o^£T. siS^, Lhe;u^and, d^^^^^
^sltd !^ct.MS:MCLaughlin is responsible for the re^rcUng~and^tm7a 7etaZdTepoToafZ
SZSt,l?e.^lm clud^^^ for furth-^ incruding7oten7aTN̂ ZlTgismeer

s. She is also responsible for the data entry into the SHPO's GIS sy°stem.'
Additional Certifications/Qualifications: Qualified under 36 CFR 61

b. Name: Mary AIfson Tinsman

Job Title: QA/QC; Cultural Resources Manager
Education: MS / Historic Preservation

MBA / Business Management
BA / Anthropology

Relevant Work Experience:

^^^^A^bhe^llw ^^^^^^^ and Edmunds Counties, Pierre, SD.
C^S.Re^urce^alTr:. Thesetoee su^eys were^^^^^^
^td of?!.COTeh lv e"cutectarals^^^
S^a^egioMLanll ocaLcontextthat^
rAT^Ti^edal;chitechIrebytrends and Pro^^Tendatio^^^^^^^^^ Mhse
Alfson Tinsman managed the overall project'mcluding7a7f7uppa olrtTnducU^^^^^ me area- Ms-

^T^ton^h^cl?ia niLand^ap^^^^ Lsc' statewidet Nc- cultural Resourc^ Manager.
^TDTe^IaLTfT^LC^^^^c.a,rol;n2Sa rtmfint_of_Transportation: projects havemcluded~Nort^CaroiblaEligS^y SZ;
Z:S;rl^S a!ros!tfa"tate effectedbytraDSPO^-P^ct. These P^eSl^t:^;

^, historical research- both online and at local repositories. - ~~" ''".'""'" ' '

s?sst^?^^^^s^^^^^S^! £e^^^ao^^=i^
Additional Certifications/Qualifications: Qualified under 36 CFR 61



c. Name: Christine Leggio

Job Title: Senior Architectural Historian

Education: MS / Historic Preservation
BFA / Business Management

Relevant Work Experience:

^s^. ^^^^^s^^^^^^^^
ii^issssssss^l^i
pro^de7ecommendatTonsTruadydZ^^ ^ rcL°l?.an£ arc^eS_bytren^ and
^^^^^^S^^°^M^5^^^^^^.
S^S'oSZR̂ SSoprTf^^^^^^surve y of Presfo7andp^souf^cylvo7^mW^

eligibilit7evJuationusofthrsuuun. elyTdlp;ropeZT DacKground research' and P^liminary National Register

Additional Certifications/Qualifications: Qualified under 36 CFR 61
d. Name: Caitlin Herrnnstadt

Job Title: Architectural Historian

Education: MHP / Historic Preservation
BA/History

Relevant Work Experience:

Additional Certifications/Qualifications: Qualified under 36 CFR 61



11. Provide at least three references for recent clients (work completed within the past five years)
Contact

Jeffrey Smith
Structural Historian

Contact #
304-558-0240
Ext. 121
Jeffrey.s.smith@wv.gov

Jennifer Brosz
Historic Preservation
Specialist

605-773-2906
Jennifer. Brosz@state. sd. us

Client

West Virginia State Historic
Preservation Office
1900 Kanawha Boulevard, East
Charleston, WV
25305-0300

JMT was contracted by the West Virginia Division of Culture
and History to complete a reconnaissance level survey of up
to 750 resources located within the unincorporated areas of
Preston County. Because an adequate number of resources
could not be documented in Preston County, survey work
Mnti"ued in the unincorporated areas of neighboring Taylor
County then onto the incorporated areas of Preston County.

The purpose of this survey was to identify and document
properties that are at least 50-years old and that retain
historic architectural integrity. In total, 713 properties were
surveyed and 81 have been determined to'be potentially
eligible for listing in the National Register of Historic Places.
A West Virginia Historic Property Inventory Form was
completed for each property surveyed. A'final report was
compiled describing our methodology, and findings as well
as providing a detailed history of Preston County"

South Dakota Historic
Preservation Office
900 Governor's Drive
Pierre, SD 57501

This project consists of a comprehensive architectural survey of dark County, located in
eastern South Dakota. The project is being carried out for the South Dakota State Historic
?e.T^at,'o^?ce as. the. ne-xt step ina series ofcounty surveys being complefed by the
south. Dakota state Historic preservation office- Survey work was coordinated among a'
team of two Architectural Historians. Consistent survey methods, developed prior to'fte"
fieldwork'.were cf.itlcal to the successful completion of'the project. The survey required'two
weeks ?f'e'dwork' traversin9 Public roads to record those properties older than forty years
ofa9e-tha'rcta"1 a enough physical integrity for consideration to the National Registei' o7
Historic Places. Historic properties recorded more than five years prior to the fieldwork'
were re-examined to confirm National Register eligibility. Research conducted at the State
Archives and at local repositories was used to develop a regional and local context with"
which the historic properties were evaluated for National Register eligibility.
R!ldwork-hasbeen comP!eted and the culminated with a final report which included project
T.thodolo9y;_th8. regional and. local_context; and descriptions, site plans and photographs
OMherecorded historicPr°Perties. The report further analyzed architecture by'tren3s"and
provided recommendations for additional work in the area. Ms. Alien coordinated" and
conducted the survey, background research, and National Register eligibility evaluations'of
the surveyed properties. She coordinated and reviewed all fieldwork, document preparation
and managed client correspondence. Ms. Alfson Tinsman was responsible for the'i
efforts and contractual matters.

ch.a"eng!s, onhe ProJectinduded the intemperate weather conditions that can be present lf
?.sû  ?.akotaduri^fa"monthswhen the survey work were completed. Other chaUenges
involved the rural road conditions that were encountered requiring the use of4-wheel-d?jve
vehicles.

Summa of Work
HISTORIC RESOURCES SURVEY OF
PRESTON & TAYLOR COUNTIES

1
Ill Ui

COUNTY WIDE SURVEYS
CLARK COUNTY, SD



Savannah Metropolitan
Planning Commission
110 East State Street
Savannah, Georgia 31401

Leah G. Michalak
Senior Historic
Preservation
Planner

912.651. 1453
michalakl@thempc. org

City of Savannah City -Wide Historic
Resources Survey Phase II -
Savannah Victorian Historic District,
Savannah, GA

S^^^S^'SCT:!N*raw^ralan7

C^lfi%.l,
»^ST;'^. l'... -..''2aisT-*^B*^e^i- .. *. <'»1



ATTACHMENT D
DRUG-FREE WORKPLACE CERTEFICATION

^7^£^Zt°, ^me!SMWifll. &ug:fteew°rk?laceP">8ram8- P"""M<o Section2fn^HSda.sta^tesl»whenever two or mM^mpe^v7s7uciZs ^Ze^F^
Sp^^pnclqua!ity'-andselvice are received bythe State or'by"anypomicTsu£d?viZn
^tts^\S^OTCTn^.. ^s::^l^u^

,
<certtfies^thaHt-has mplemented a dru8-free w^ ce~pro"£m7h7irb eg^n7ref^^

^Tofard^^i^^SM ^?em^'=sb:-rs^
^^^T^^"8 fae workP^P»8-~ "In'Sto"^ :Z:Z
L ^SlTmeln oti?mg emPloyees. th? the unlawful manufacture, distribution,aTfS^T^LOiT°fa, contoou^sute^^

^lhi^^mg the actions""'wil1 lle takca a^ms*""Vl^"fc"TlAn.Ts^
2' ^Ze^SS^T£^Slo^gabwem?ewor^lace'Aeb^^^^

^dmt^ZL\S;&le ^lace'^y^hbk^?=^^^
^io^plfr^isi vS±s-mddle^nultie~8"sn t"n^^»^"^

3' .Te^h;mp!OZeeeTgedm_providingthe co"^odities or contmctual services Aat
are under proposal a copy ofthe'statement specified m~Subsection7f)M

4' ^ thL?tem? ?ecified msubsection (1), notify the employees that, as a condition
^^m^lcMmodilu8'07c"taduTren;ire:II^^'^'^p<st^
^Sn ^n ?£by?e. tSnnsoftile statem^andwiirn o^fytiSU^^Tf^
S?^l.oLp^fgmlty,ornolocont te^^
n^tstat?es^LO Lmy-co^oued-sub^^^^
a violation occurring in the workplace no to than fiv^da^afte^uchZi ^on0'

Sla:lanction_onanyemployee who is so convicted or require the satis:
^%?, :0^cisi£:KC"or"rehaMi='^^ml!^chu-^^

^^^^. S^^^on:. dlui-fec workphce ^
^^^authorizedtosignthc, tM«n»t, IcertifythattU, finncompU., fully»iththeabove

5.

6.

_Johnson, Minniran & Thompson
BUSINESS'S NAME

C^t44
'S SIGNATURE



ATTACHMENT E

INSURANCE GUIDE II - AVERAGE CONTRACTS FOR SERVICE
Insurance.

1) ^C^NraA.CTORagreest(Lmaintam such msurance as will ̂  P^ect both the
CONTRACTOR and the TOWN from any and all claims under^y Workers^
Compensation Act or Employers Liability Laws, and from any and all ottier claims of
whoe ver kmd or nature, made by anyone whomsoever, that may anse"from operations

^Gdw Tder, this Agreement'either by the CONTRACTOR, any~subcontractoTor
^ anyone directly or indirectly engaged or employed by either of them."'"""""''

2) The insuraiicej-equired by the terms of this Agreement shall m no event be less than:
(a) WORKERS' COMPENSATION: - - - -

^le.", to..?'pluyfer,au-empl°yees &rstatutory limite m comPlimce ^ ̂  'PPli-Ue stot.

andfederaHaws-Jhe policy must mclude EmPloyers- Liability w;h7lmutlof$5^0oTaJhsl
accident, $500,000 each employee, $500,000 policy limit for disease. '" M"'"v"u

(b) COMMERCIAL GENERAL LIABILITY - OCCURRENCE FORM
REQUIRED:

C^N^TORnnslMIlmamtam. c<'mmeIcialgmetal "al"lity <COL) msurm" ̂  - ""it of not
^nthm$500'ooo-each occurrence-Ifsuch CGL ̂ ance'contams a general aggreugatel l^tl
shall apply separately to this location/project in the amount of $1,000^000^0^^ x
completed operations aggregate shall be $1,000,000. CGL insurance'shallbewntt^ ^nuan

°^nw foml.andshallmclude bodilymJury and P^Perty damage Uabmtyfor"premise^
ST"; md!pendentcontractors'products and completed °Perations- eontract^~Uabmty,
toT^omprcpe^dTgeandprope^damageresultmgfrom^

^, ̂  u) exposures, personal injury and advertising injiuy. Damage to rented
premises shall be included at $100,000 if applicable.

(c) COMMERCIAL AUTOMOBILE LIABILITY INSURANCE:

TO^RACTOR_shal!mamtain automobile uabiutymsurance with a limit of not less than
$l:ooo:oooeachaccident for boduy mjurymd Pr°Perty damage Uabilityu Such"ms^Ts hall

!OZU?mtyarismg out ofanyauto (mcluding oTd, hired and non-;'oTd7utosrTh7
- shall be endorsed to provide contractual liability coverage.

3) EVIDENCE OF INSURANCE:

Tie CONTRACTOR shall fanush the TOWN with Certificates of Insurance. The Certificates
are to be signed by a person authorized by that insurer to bind coverage on'ite behaTF^e"



^!s. to-.be.spMfically mcluded as m additional msured 0" "" Policies except Workers.

.
c°^p.eTt!.m.±.theeTthe msmm<x! COTerW ̂ "sprionoae'oo^Z'o^Z^
^rj:^T. ^to¥^ys"pu':?s^^
Stl3^y,^ffi^daT^c. eventofwce^n~Mm<uto^^^^^^
certificatesofmsurance must be on file with and approved by'the TOWN bceZZC pullcy''

commencement of any work activities.

4) INDEMNIFICATION:

Io &lfauestextentpemutted by applicable law'contr^ ^all protect, defend. indenui,f

T^^lT:. tw^^^yK :^::'6c:^^m^
^demand!'fmes', loss or destruction °fProPe^l^ilitie7, 'damaTe^^^^^^^

^^^:. m^wtLmo'm^ms^:^om^'^^S^Sb^i
^omxACTOR'8work as further desCTibedm<l"»°°^wUd^y"Zl, nuf
p^n^persrre^tmgfromaecot^CT :P;*^''oT"^^^s
^Z^^lw M^myAa^ew^:T^'^o^^t
^0^. ^^:Zd^^^mw6:ai:m^:^^S^
^Z^ffila lsclTm!,To°^ employees or age^s^ttoAe^ZZU sus^o°^
lT. i&g!nell aw-s.ecti.°n?8:^Flon&sfato^^^^^
^^wtLmsT^^romfo'^a^we~^^^^^~t^^
^^S^^^E^:f^ro :^^mm^
?0'^^^"^CTO. R add!t'ottaliyafeTthat the TOWN"»y~'mpl^an^Ze"^fZ
LOWN'SJVm selectiontolppearanddefend ^ ^h action on breM?o7t hT^OUW^yaOTthnee
c^xof&\mt^cTo^ecot^c^^^^^n^
expenses «d ,«omeysf»s incused by (he'TOTO^eZISS ̂SZ^
5) NOTIFICATION OF CLAIMS

^S^S^^;lT. fflemydum, reteed.todus^cc«a^«yw,
^ZtLte^e^to. tofivc&ysfeu°T8Ae~fflm^^^
^ will be notified m writing, by m,U, to be sen. to 901°Po,ce7e6Uon"Bl^, 'B'eU^r, FL

^u^g°e<l'^herc''yulderatandlacknowled8e md conse»t to te reqdrements
^^^^^^mwmw^^::^^^^
<-^H

Signature

TL
1 Tinsmaii

Print Name

_10_/_20 , 2017

Date
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RESOLUTION NO. 2017-29 
 

A RESOLUTION OF THE TOWN OF BELLEAIR, FLORIDA, 
CALLING FOR A REGULAR MUNICIPAL ELECTION AND 
SETTING DATE FOR SAID ELECTION. 

 
 
 WHEREAS, Section 2.01 of the Charter of the Town of Belleair provides that the 
Commission shall order an election to be held on the second Tuesday of March of each year in 
which the term of the mayor or commissioner expires; and 
 
 WHEREAS, said Section 2.01 further provides that the elected officials shall hold office 
for a period of three (3) years.  
 
 
 NOW, THEREFORE, BE IT RESOLVED BY THE TOWN COMMISSION F THE 
TOWN OF BELLEAIR, FLORIDA: 
 
 1. That a Regular Election is hereby called to be held on March 13, 2018, for the 

purpose of electing a Mayor and two Town Commissioners to fill the expiring 
terms of Mayor Gary Katica, Commissioner Karla Rettstatt and Commissioner 
Michael Wilkinson. 

 
 2. That candidate qualifying dates for the March 13, 2018 election are hereby 

established as beginning  on December 1, 2017 and ending on December 19, 2017 
at 4:00 pm local time. 

 
 PASSED AND ADOPTED by the Town Commission of the Town of Belleair, Florida, 
this 8th day of NOVEMBER, A.D., 2017. 
 
 
 
  
        ______________________________                                                             
        Mayor 
 
 
ATTEST: 
 
 
 
______________________________                                                             
Town Clerk 
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