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November 5, 2018

Belleair Town Commission
c/o Stefan Massol
Director of Support Services
901 Ponce de Leon Blvd.
Belleair, Florida 33756

Dear Town Commission:

Davidson, Jamieson & Cristini, P.L. is pleased to present our qualifications to provide the
Town of Belleair, Florida with independent Financial and Compliance Audit Services for the
years ending September 30, 2019 through 2023, together with other related professional
services as may be requested from time to time. We are committed to meeting the goals and
objectives outlined by the Town Commission in performing our services. We have
endeavored in this proposal to be as brief and responsive to your request as possible while
emphasizing our governmental retirement system and governmental audit experience and
governmental audit experience and quality of our firm.

We appreciate the opportunity to present our professional qualifications and we look forward
to meeting with you to discuss the proposed engagement.

Sincerely,
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FEE PROPOSAL



TOWN OF BELLEAIR, FLORIDA

PROPOSAL FOR FINANCIAL AND COMPLIANCE AUDIT SERVICES
For the Years Ending September 30, 2019 through 2023

FEE PROPOSAL

Annual Audit Services

Year ending September 30, 2019 $ 30,000

Year ending September 30, 2020 $ 30,000

Year ending September 30, 2021 $ 30,000

Year ending September 30, 2022 $ 30,000

Year ending September 30, 2023 $ 30,000

State or Federal Financial Assistance Audit $ 1,500

Additional Services as Approved by Town Commission

Tasks to be determined by the Board $150 per hour
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EXECUTIVE SUMMARY



EXECUTIVE SUMMARY

Davidson, Jamieson & Cristini, P.L. is excited to have the opportunity to present our
qualifications to provide professional and compliance audit services to the Town of
Belleair, Florida..

Davidson, Jamieson & Cristini, P.L. is familiar with and truly understands the unique
characteristics of governmental retirement plans. We are well seasoned professionals who
have a reputation for delivering quality service in a timely manner.

Further, we provide financial, compliance and single audit, strategic financial planning and
other advisory services to seventeen Florida municipalities, plans and special districts. We
also conduct financial, compliance and single audit services to over twenty not-for-profit
corporations. Our firm is represented on the Government Finance Officers Association’s
Special Review Committee that awards the Certificate of Achievement for Excellence in
Financial Reporting as well as on task forces established by the Governmental Accounting
Standards Board. We recognize the importance of being represented and heard in the
establishment of accounting policies and practices.

We consider this engagement very important and are committed to providing you with a
competent, stable professional audit team. We are dedicated to providing continuity in
service. We are able to provide whatever technical assistance is requested. We are also
readily available to attend any meetings that you consider necessary, answer phone calls,
explain technical issues or any other matter that you desire.

Our philosophy includes constant communications with management throughout the
engagement. We do not feel that there should be any surprises especially at report time.
At the same time, we respect the value of management’s time and other responsibilities.
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CLIENT REFERENCES

Local governmental retirement plans and entities served byDavidson, Jamieson &Cristini,
P.L. include the following agencies and companies:

GOVERNMENTAL

Town of Belleair,
Financial, Compliance and Single Audits,
Strategic Financial Planning

J. P. Murphy
Received Certificate of Achievement for Excellence in Financial

Reporting for the years ended September 30, 1988 through 2016.
Report for September 30, 2017 submitted for review.

Engagement Partner: Richard A. Cristini 1986 - Present
(727) 588-3769

Town of Indian Shores,
Financial and Compliance Audits,

Bonnie Dhonau
Engagement Partner: Richard A Cristini 1992 - Present
(727) 595-4020

City of Belleair Beach,
Financial and Compliance Audits

Lynn Rives
Engagement Partner: Richard A. Cristini 1995 - Present
(727) 595-4646
Received Certificate of Achievement for Excellence in Financial

Reporting for the years ended September 30, 2016.
Report for September 30, 2017 submitted for review.

Town of Redington Shores,
Financial and Compliance Audits

Mary Palmer
Engagement Partner: Richard A Cristini 2008 - Present
(727) 397-5538
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CLIENT REFERENCES (CONTINUED)

GOVERNMENTAL
(CONTINUED)

Pinellas Suncoast Fire & Rescue District
Financial and Compliance Audits

David Martin
Engagement Partner: Richard A. Cristini 2006 - Present
(727) 595-1117

Palm Harbor Special Fire Control and Rescue District,
Financial and Compliance Audits

Chief Craig Maciuba
Engagement Partner: Richard A. Cristini 1992 - Present
(727) 683-1646

GOVERNMENTAL RETIREMENT PLANS

City of West Palm Beach Police Officers’
Retirement Plan,
Financial and Compliance Audits

David M. Williams
Engagement Partner: Richard A. Cristini
Local Law Plan 2012 - Present
(954) 520-5876

City of West Palm Beach Firefighters’ Pension Fund,
Financial and Compliance Audits

Audrey Ross
Engagement Partner: Richard A. Cristini
Local Law Plan 2000 - Present
(561) 459-3007

City of Sunrise Police Officers’ Retirement Plan,
Financial and Compliance Audits

David M. Williams
Engagement Partner: Jeanine L. Bittinger 2001 - Present
Local Law Plan
(954) 520-5876
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CLIENT REFERENCES (CONTINUED)

GOVERNMENTAL RETIREMENT PLANS (CONTINUED)

Boynton Beach Municipal Firefighters’ Pension Plan,
Financial and Compliance Audits

David M. Williams
Engagement Partner: Jeanine L. Bittinger
Local Law Plan 2003 - Present
(954) 520-5876

Port St. Lucie Police Pension Plan,
Financial and Compliance Audits

Sandra Steele
Engagement Partner: Jeanine L. Bittinger 2003 - Present
Local Law Plan
(772) 344-4070
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FIRM QUALIFICATIONS

CERTIFICATE OF ACHIEVEMENT FOR EXCELLENCE IN

FINANCIAL REPORTING

Government Finance Officers Association

The Certificate of Achievement for Excellence in Financial Reporting is an award designed

to recognize and encourage excellence in financial reporting by state and local

governments. The attainment of a Certificate of Achievement represents a significant

accomplishment for a government and its management.

The Certificate of Achievement for Excellence in Financial Reporting Program (Certificate

Program) was established by the Government Finance Officers Association (GFOA) in

1945. The GFOA instituted the program to encourage all government units to prepare and

publish an easily readable and understandable comprehensive annual financial report

(CAFR) covering all funds and financial transactions of the government during the fiscal

year. The GFOA believes that governments have a special responsibility to provide the

public with a fair presentation of their financial affairs. CAFRs go beyond the

requirements of generally accepted accounting principles (GAAP) to provide the many

users of government financial statements with a wide variety of information useful in

evaluating the financial condition of a government.

To be eligible for a Certificate of Achievement, a report must be the published CAFR of

a unit of government or a public employee retirement system. Eligible CAFRs must

include general purpose financial statements presented in conformity with GAAP. These

reports are also required to have been audited in accordance with generally accepted

auditing standards, with the auditor taking at least "in relation to" responsibility for

combining, individual fund and account group presentations. To earn a Certificate of

Achievement, a CAFR should give a clear and thorough view of the government's finances.

Award-winning reports should enhance the reader's understanding of the information

required by GAAP for fair presentation of the financial statements, be efficiently organized

and adhere to certain generally accepted terminology and formatting conventions. The

Certificate Program provides participants with extensive technical reference material on

governmental accounting and financial reporting theory. This material provides finance

officials with the tools they need to improve their financial reporting techniques.

Special Review Committee (SRC) members review and vote on reports submitted to the

Certificate of Achievement Program. SRC reviewers must have demonstrated a superior

understanding of financial reporting principles for state and local governments. Richard

A. Cristini and Jeanine L. Bittinger are both SRC reviewers.
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FIRM QUALIFICATIONS (CONTINUED)

Introduction

Davidson, Jamieson & Cristini, P.L. is dedicated to the principle of providing a broad

range of professional services to clients through a team approach combining generalist and

specialist skills. The special skills of personnel in our practice area of audit, tax and

business advisory services include those which we have found necessary to serve Public

Pension Plans, City, County and District governments.

We have summarized significant aspects of our experiences and professional qualifications

in Public Pension Plans, municipal and county government activities, not-for-profit

organizations and commercial entities, as well as certain background material relating to

our firm's practice, organization and services.

Size and Organizational Structure

Davidson, Jamieson & Cristini, P.L. is a local public accounting and consulting Florida

Professional Association serving clients in business, industry and government. Our firm

and all assigned supervisory staff, as outlined in the Proposed Audit Team section, are

properly licensed to practice in the State of Florida.

Davidson, Jamieson &Cristini, P.L. was founded in 1982. Davidson, Jamieson &Cristini,

P.L. has built a respected audit, tax, financial and estate planning practice by consistently

providing clients with excellent service tailored specifically to meet their needs. The firm

has maintained a highly respected and prestigious reputation within the community and the

public accounting profession throughout the State of Florida.

Davidson, Jamieson & Cristini, P.L. offers a wide range of experience at the state and local

level. We have an experienced professional staff of thirteen men and women, including

three partners. We will bring to the engagement a team of professionals having extensive

experience in governmental accounting and auditing. Our firm is a member in good

standing of the American Institute of Certified Public Accountants, the Florida Institute of

Certified Public Accountants, Government Finance Officer's Association and the

Association of Government Accountants and adheres to the professional standards of audit

practice and conduct prescribed by these groups. Our professionals actively serve as

members of state and local professional accounting organizations and local government

committees, as well as other civic and industry groups.
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FIRM QUALIFICATIONS (CONTINUED)

The current make-up of our local professional staff is summarized as follows:

Total Number of

Total Audit CPAs on

Employee Classification Staff Staff Audit Staff

Partners 5 3 3

Managers 2 2 2

Professional Staff 3 3 2

Paraprofessionals 1 1 0

Administrative 2 0 0

Partners

Our audit partners are "working partners" who will provide regular on-site supervision

and communication with the Finance Department for payroll testing. Partners are

responsible in every step of the planning process.

Managers

Audit managers have a nineteen to thirty-eight years of experience. They will manage

the day-to-day activities and will generally perform the audit procedures in audit areas

with high inherent risk or sensitivity. Managers also are actively involved in the

planning process.
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FIRM QUALIFICATIONS (CONTINUED)

Relevant Experience

Richard Cristini and other partners of Davidson, Jamieson & Cristini, P.L. have a proven

record of client service in meeting the accounting, auditing and financial reporting needs

of numerous not-for-profit organizations and governmental units which include:

Governmental Units

- Postemployment Benefit Plans

- Police and Fire Pension Plans

- Cities

- Fire Districts

- Local Governmental agencies administering federal and state grants

- County agencies and boards

- Special Taxing Districts and development boards

- Public housing and urban renewal programs
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FIRM QUALIFICATIONS (CONTINUED)

Firm Training and Continuing Professional Education Program

All professional CPA staff personnel are required to complete the firm’s annual in-house

orientation programs and attend and participate in at least fortyhours of regularlyscheduled

technical programs.

Partners, managers and senior staff attend technical courses sponsored by the national or

state societyof CPAs and the Florida Government Finance Officers Association continually

to update and maintain current skills in specialized fields and meet the stated education

requirements of the AICPA’s private companies practice section, the Government Auditing

Standards (2007 Revision) and the Florida Board of Accountancy.

In accordance with Government Auditing Standards (2011 Revision), all individuals bi-

annually complete 80 hours of Continuing Professional Education (CPE) if they are

responsible for planning, directing and conducting substantial portions of our firm’s field

work or reporting on single audits or governmental audits. At least 24 of those 80 hours

are in subjects directly related to the government environment and to government

accounting and auditing.

GFOA Certificate of Achievement

Davidson, Jamieson & Cristini, P.L. partner Richard Cristini has been associated with nine

cities or governmental districts which hold or are awaiting receipt of their GFOA

Certificate of Achievement for Excellence in Financial Reporting. Mr. Cristini is an SRC

reviewer in this program (15 years) and was the report designer and final review partner in

all nine of the above engagements. Jeanine Bittinger is also a certificate reviewer.

Peer Review

Our firm is a member of and meets the requirements of the Florida Institute of Certified

Public Accountants Peer Review Program. Member firms undergo a periodic peer review

by other qualified practitioners, pertaining to the firm's quality control in accordance with

standards established by the AICPA's Peer Control Standards Committee. Our on-site

review was completed in December, 2017 and included a review of specific pension,

government and not-for-profit audit engagements. A copy of this peer review report

follows.
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FIRM QUALIFICATIONS (CONTINUED

Independence

Davidson, Jamieson & Cristini, P.L. is independent of the Plan as defined by GAO's

Government Auditing Standards (2011 Revision), and further has no record of substandard

audit work.

Litigation and Disciplinary Action

Our firm and its partners have no record of litigation related to professional activities

during the past five years nor any record of substandard work during this same period.

Equal Employment Policy

Davidson, Jamieson &Cristini, P.L. is committed to equal employment opportunities and,

accordingly, has implemented an affirmative action program.

Malpractice/Liability Insurance

Insured with: CNA

Policy Number: APL - 140525590

Limit of Liability: $1,000,000

Deductible: $5,000

Additional Information

Davidson, Jamieson & Cristini, P.L. is willing to acknowledge that the firm is a fiduciary

of the fund as defined in the Employee Retirement Income Security Act of 1974 (“ERISA”)

and Section 122.656, Florida Statutes.

The firm agrees that the agreement shall be construed under the laws of the state of Florida

and federal law where applicable.

The firm agrees that the venue for any judicial proceedings will be in the county in which

the Board sits.
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PROPOSED AUDIT TEAM

We propose to assign some of our most experienced and capable professionals to assume

responsibility for providing services to the Plan. Richard A. Cristini will assume overall

responsibility and John N. Davidson will serve as review partner. Jeanine L. Bittinger will

manage the audit team in the field.

Richard A. Cristini, Director of Davidson, Jamieson &Cristini, P.L.’s government auditing

department, has thirty-five years' experience in the practice of public accounting. He has

had responsibility for a variety of audits in the pension and state and local government area

as well as in the field of not-for-profit and regulated industries. Within the firm of

Davidson, Jamieson & Cristini, P.L., Mr. Cristini serves as the Director of the Audit

Department as well as the Quality Control Partner. He is a member of the American

Institute of Certified Public Accountants, the Florida Institute of Certified Public

Accountants (FICPA), the Government Finance Officers Association and is a Certified

Government Financial Manager. Mr. Cristini also is an appointed member of the Special

Review Committee that awards the Certificate of Achievement for Excellence in Financial

Reporting.

As the engagement partner, Mr. Cristini will be involved in and primarily responsible for

all services provided to the Plan. He will coordinate all assignments, review and approve

work schedules, engagement progress and end-products, and will participate in exit

conferences and presenting our work to the Board of Trustees.

John Davidson will be the review partner for the engagement and will be actively involved

with the conduct of this engagement. He is a member of the firm's quality control team and

has over twenty-five years of technical fund accounting and audit experience.

Jeanine Bittinger, audit partner with Davidson, Jamieson & Cristini, P.L., will be

responsible for the day-to-day supervision of staff personnel in specific areas of the audit

engagement. She is experienced in audit engagements for public pensions, governmental,

not-for-profit and commercial clients and is active on Florida Government Finance Officers

statewide committees. Ms. Bittinger is a CPA with sixteen years' experience in audit

engagements. She has also worked on audits for not-for-profit clients.

Staff accountants having retirement plan experience are available for potential assignment

and will be utilized according to Mr. Cristini’s determination of need or desirability. In this

manner, the full resources of our firm are made available in a timely coordinated process

to the Plan and should serve to provide whatever level of experience is required.
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AUDIT PROCEDURES

I. Planning of Engagement

- Planning meeting with Finance staff

- Budget, timing and extent of audit procedures

- Assess audit risk and materiality

- Issue engagement letter

- Obtain and examine copies of minutes and budget

II Field Work

- Perform interim audit testing of payroll, purchase orders, cash receipts

and disbursements.

- Mailing confirmation letters to Attorney, Bank/Custodian and other

relevant parties.

- Independently verify the valuation, completeness, ownership and existence

of material financial items on financial statements. Determine if all

appropriate disclosures are made for financial statements.

- Ensure the following transactions and situations are done in accordance

with the Police Pension Plan and enabling legislation:

- Town and member contributions

- New entrants into fund

- Retirement of fund members

- Disability Retirements

- Test Town’s payroll records

15



AUDIT PROCEDURES (CONTINUED)

III. Reporting

- Prepare draft financial statements and management memorandum

(discussion of reportable conditions, if any, and operation and

efficiency opportunities involving the Town)

- Present draft financial statements and management memorandum

- Modify drafts as required

- Issue final reports

16



RESUMES

Following are the resumes of the partners and staff who will participate

in the audit.

All of the individuals are licensed to practice as Certified Public

Accountants in Florida. The Engagement Partner and manager have

over 24 hours of continuing professional education directly related to

governmental accounting and auditing during the past two years.



RICHARD A. CRISTINI, CPA, CGFM, CPPT

Partner: Davidson, Jamieson & Cristini, P.L.

Experience:

- Forty years in management and the public accounting profession

- Partner in charge of audits for Police, Fire, and General Employee Pension Plans,

Municipalities, Special Districts and Not-for-Profit Organizations.

- Managed audits of several federal and state grants to include Single Audit,

C.E.T.A., H.U.D. Block Grant, E.P.A. Construction, Florida H.R.S., Vermont

and North Carolina Grant programs

- Managed annual audits of major health care clinics and public corporations in

broadcasting; banking and the securities industry including appropriate S.E.C.

and N.A.S.D. reporting

- Member of the Florida Institute of Certified Public Accountants Peer Review

Committee.

- Performs Peer Reviews (Team Captain) under the Peer Review Program of the

American Institute of Certified Public Accountants

- Wrote and facilitated strategic planning program for not-for-profit and local

governmental units

Education:

- John Carroll University

- B.S.B.A., major in accounting

- Over 168 hours of continuing professional education during the past three years

including 78 hours directly related to governmental auditing
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RICHARD A. CRISTINI, CPA, CGFM, CPPT

Professional:

- Certified Public Accountant in the State of Florida and Ohio

- Certified Government Financial Manager

- Certified Public Pension Trustee

- American Institute of Certified Public Accountants

- Florida Institute of Certified Public Accountants

C Member, 1975 - Present

C Consultation service for members on governmental and nonprofit

organizations

- Continuing Professional Education Instructor

- Government Finance Officers Association

C Special Review Committee - Certificate of Achievement for Excellence in

Financial Reporting Program

- Governmental Accounting Standards Board Task Force on the GASB Statement

No. 34 Implementation Guide

- Member of the Florida Institute of Certified Public Accountants Peer Review

Committee

Civic and Community:

- Honorary Board Member of Foundation for Mental Health in Pinellas, Inc.

- Former Member of Pinellas County, Florida Social Action and Mental Health

Funding Committee
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JOHN N. DAVIDSON, CPA

Partner: Davidson, Jamieson & Cristini, P.L.

Experience:

- In excess of thirty years in the field of public accounting

- Currently reviewing partner on audits of governmental entities and not-for-profit

entities

- Partner in charge of business and tax planning for in excess of two hundred fifty

corporate clients

- Expert witness in legal proceedings regarding marital issues; business valuations;

income and lifestyle matters

- Preparation of corporate, partnership and individual income taxes

Education:

- Graduated University of Alabama Major in Accounting

- Continuing education in governmental auditing and accounting exceeds current

minimum annual requirements under OMB Circular A-133

Professional:

- Certified Public Accountant in the states of Florida, Alabama and North Carolina

- Certified Business Valuation Analyst

- Certified Family Mediator

- Certified Insurance Mediator

- Member American Institute of Certified Public Accountants

- Chairman Florida Institute of Certified Public Accountants on Federal Taxation

- Speaker for Florida, Georgia, South Carolina and North Carolina CPA Societies

continuing education programs.

Civic and Community:

- Member Heritage Methodist Church

- Former Board Member East Lake Woodlands Country Club

- Former Treasurer German American Business Chamber of Florida

- Former Director Arthritis Research Institute of America
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JEANINE L. BITTINGER, CPA, CPPT

Partner: Davidson, Jamieson & Cristini, P.L.

Experience:

- Twenty-three years in the public accounting profession

- Partner in charge of audits for Police, Fire, and General Employee Pension Plans,

Municipalities, Special Districts, and Not-for-Profit Organizations.

- Performed and developed audit programs for operational and regulatory

compliance audits

Education:

- University of South Florida, B.S.B.A., major in accounting

- Completed Advanced Program from Southwest School of Government Finance

(sponsored by Texas Tech University)

Professional:

- Certified Public Accountant in the State of Florida

- American Institute of Certified Public Accountants

- Florida Institute of Certified Public Accountants

- Florida Government Finance Officers Association

- Florida Public Pension Trustees Association

- Certified Public Pension Trustee

- Member of Florida Government Finance Officers Association Conference

Committee

- Established local Gulf Coast Chapter of Florida Government Finance Officers

Association in 1993

- Institute of Management Accountants (Pinellas Suncoast Chapter - Past

President)

- Delegate to Florida Council of the Institute of Management Accountants from

1989-Present

- Continuing Professional Education Instructor
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ATTACHMENT #1

(CONTINUED)
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ATTACHMENT #2

FIRM QUESTIONNAIRE

1) The firm maintains a local office in Dunedin, Florida. The two audit partners and

senior staff person will perform the Town’s fieldwork. We bring computers and

printers onsite to perform the audit testing.

2) The firm and its personnel are licensed as Certified Public Accountants in the State of

Florida. Copies of our firm’s license and most recent peer review report are included

in our response.

3) Since we are currently the auditors for the Town of Belleair, there will be no

additional time incurred by either our firm or the Town’s personnel.

4) In our many years of working with municipalities, we frequently have encountered

changes in the budget format and/or the chart of accounts.

This will not have an impact on the audit process.

5) Our firm’s partners are always accessible (both by cell phone and email) to provide

routine consultation and advice to the Town. There will be NO additional charges for

this time. We are always available to attend public meetings (including all Finance

Committee meetings) with NO additional charges.

6) The firm and its designated staff have more than 10 years experience performing

audits of local government entities.

7) The forms on the following pages have been completed.
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ATTACHMENT #2

FIRM QUESTIONNAIRE (CONTINUED)

24



ATTACHMENT #2

FIRM QUESTIONNAIRE (CONTINUED)
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ATTACHMENT #3

PUBLIC ENTITY CRIME FOR

REQUEST OF PROPOSALS

TOWN OF BELLEAIR AUDIT SERVICES (CONTINUED)
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